GA@WORK

DESCRIPTION

This guide will show a Supplier how to Register as
a Prospective Supplierin GA@QWORK
Marketplace for Suppliers.

OVERVIEW
The key Steps in the process are below:

1. Access the GA@WORK Marketplace for Suppliers.
2. Click Create Account.
3. Add Supplier Registration Information.

4. Supplier is registered in the GA@WORK Marketplace for
Suppliers.

Business Process:

Add

Access Supplier Supplier is

Supplier Re 0. ;
= gistration Registered
AL Information ;

Disclaimer: Due to regular system updates, the screens and features in GA@WORK may differ slightly from
those shown in this job aid. For questions or assistance, please contact the Help Desk.
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GAGCWORK
Register as a Prospective Supplier
(Part 1 of 49)

INSTRUCTIONS
1. Enter your Email.

2. Click Next.

GA@WORK

Marketplace for Suppliers
Registration | Bidding | Contracts
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Enter your email to Login/Create Account English ¥

3. Click Create Account.

Enter your email to Login/Create Account English ¥

Looks lke you don't have an account yet. Click ‘Create Account’ to register.

Email
C L PP PPIOIPIIPIPPIILIPIPIPIPOPPIPIIIIPIIPIIPIIPIIOIPIPYS

Create Account |
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GACWORK
Register as a Prospective Supplier

(Part 2 of 49)
INSTRUCTIONS

4. Click Continue with Registration.

Note: Supplier Registration support documents are
hyperlinked to the left side.

GAGWORK

Marketplace for Suppliers
Registration | Bidding | Contracts

Haglstizrion Chesllist Welcome to Supplier Registration s
Registration FAQ
Registration Tutorial Lets get started with supplier reglstration.

Please review the help documents thal are hyperlinked to the leRhand side if you need additional help or click
“continue registration” to create your account.

if you have any questions or feedback on the registration process, please call Procurement

Helpdesk at:
(404) 657-6000 or email: TUIT_procurementhep@doas.ga.gov
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GA@CWORK
Register as a Prospective Supplier

(Part 3 of 49)
INSTRUCTIONS

5. Enter the Legal Company Name®*.

Note: Complete all Required™ fields.

6. Select Employer Identification Number as
Tax ID Number Type (US Only).

/. Enter a Tax Id*.
8. Enter a DUNS Number (optional).

Create Account Registration Tutorial English ¥

Lets get started with supplier registration.

Fields marked witha ¥ are required to complete registration

What company are you with?

Legal Company Name #

Employer identification Number v B

Tax ID Number Type (US Only) @

Tax |d #

DUNS Number
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GAG@WORK

Register as a Prospective Supplier

(Part 4 of 49)
INSTRUCTIONS

9. Enter a First Name”.

10. Enter a Last Name”.

11. Enter a Title (optional).
12. Enter a Phone Number*.

13. Select the Preferred Time Zone*.

Note: The Preferred Time Zone will default to EDT/EST if not
selected.

Create Account Registration Tutorial English ¥

Lels get started with supplier registration

I Fields marked with a W are required to complete registration

Your Contact Info o

First Name o Last Name %

ext, ‘

Phone Number #

international phone numbers must begin with +

EDT/EST - Eastern Standard Time (US/Eastern)

I Preferred Time Zone W
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GAG@WORK

Register as a Prospective Supplier

(Part 5 of 49)
INSTRUCTIONS

14. Enter Confirm Email*.
Note: Email* will auto-populate with data from Step 3.

15. If applicable, check | am a user in need of
accessibility assistance.

16. Check the Terms and Conditions.
17. Check the | am human box.
18. Click Create Account.

Note: Terms and Conditions and the Captcha checkbox are
required to be checked before creating an account.

Your Login

8

Email ¥

Confirm Email W

||:| | am a user in need of accessibility assistance o

Terms and Conditions

[:l | have read and accepted JAGGAER's Ter itions (%

I | am human @
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GAGWORK
Register as a Prospective Supplier
(Part 6 of 49)
INSTRUCTIONS

19. Review the Account Validation Sent Via
Email notification.

Note: Account Validation Email will be sent to the Email
address provided during Supplier Registration (Step 14).

Account Validation Sent Via Email

Thank you for starting the registration process with State of Georgia DOAS,

You will receive an email to validate your email address and with instructions to
continue your registration.

You can now close this window.

6/24/2026 Version 1




GA@WORK

Register as a Prospective Supplier -
Registration (Part 7 of 49)
INSTRUCTIONS

20. Review registration email and click Complete
Registration Now.

. Supplier Registration for State of Georgia DOAS (TUIT)

Dear

Thank you for starting the registration process with the State of Georgia's GA@WORK Marketplace for
Suppliers. Please click the "Complete Registration Now" link below to continue your registration
process.

Complete Registration Now

Please remember, your supplier profile is not complete until you finish all required fields on the
registration form and click the submit button on the last tab. If you need to leave the form and complete
the registration at a later date, please be sure to save your information before exiting. Once your profile
is submitted completely, you will receive a confirmation email that your company was successfully
registered.

Company:

Email:

Thank You,

State of Georgia DOAS (TUIT)

6/24/2026 Version 1




GAG@WORK

Register as a Prospective Supplier

(Part 8 of 49)
INSTRUCTIONS

21. Click Confirm.

GACWORK

Marketplace for Suppliers
Registration | Bidding | Contracts

Set Password Link Sent Via Email

Your email address was validated.

Important: You will receive an email from JAGGAER containing a link to set your password.
Setting your password is required to log in on the next page.

22. Review confirmation notification and Open
Email.

Set Password Link Sent Via Email

Your JAGGAER Supplier Account was created successfully.

IMPORTANT: You will receive an email from JAGGAER containing a link to set
your password.

You can now close this window.
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GA@CWORK
Register as a Prospective Supplier

(Part 9 of 49)

INSTRUCTIONS

23. Open email and click Change supplier
account password hyperlink and set a
password.

Dear

Your existing JAGGAER supplier account has been automatically upgraded to provide you and your customers with more |
protection. |

As part of this upgrade, you need to provide a new password for your supplier account. Please follow this link to change your
password within the next 72 hours:

Change supplier account password .

JAGGAER is a leading provider of digital precurement software and solutions, and the procurement platform of choice for your
customer(s). To learn more, visit hitps:/fwww jaggaer.com/.

If you are having issues with your JAGGAER account, please contact JAGGAER Global Customer Care via the following web form:
hitps:fiwww jaggaet comisubmd-sy prlier-supper-request/
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GAGCWORK
Register as a Prospective Supplier

(Part 10 of 49)
INSTRUCTIONS

24. Enter a New Password.

25. Re-enter the password to Confirm Password.
26. Click Set Password.

— —
Set JAGGAER Global Identity English US
Password

New Password

& -

Confirm Password

o

Minimum of 12 characters

Must be different from email

Minimum of 1 special character (not A-Z, a-z, or 0-9)
Minimum of 1 number

Minimum of 1 lowercase letters

Minimum of 1 uppercase letters

Passwords must match

Set Password
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GAGCWORK
Register as a Prospective Supplier

(Part 11 of 49)
INSTRUCTIONS

27. Review Terms and Conditions
28. Click Accept.

Terms and Conditions English US ~

OGASR-

SUPPLIER ACCESS TERMS
EFFECTIVE DATE: 24 September 2021

Your access to and use of the Solutions made available by JAGGAER, LLC and its subsidiaries
("JAGGAER" or "we") is subject to these Supplier Access Terms {"Supplier Terms™).

WHEN YOU USE THE SOLUTIONS, YOU REPRESENT AND WARRANT TO JAGGAER THAT
YOU ARE AUTHORIZED AND AGREE TO THESE SUPPLIER TERMS ON BEHALF OF YOUR
ORGANIZATION. IF YOU DO NOT ACCEPT, THEN DO NOT USE THE SOLUTIONS.

1. DEFINITIONS
In these Supplier Terms:

“Customer” means the legal or natural person that enters into a separate written agreement
with JAGGAER for access to and use of the Solutions.

“JAGGAER Information™ means informalion, graphics, artwork, text, photographs, video,
audio, trademark, logo and other content (but not Supplier Data) displayed or otherwise
contained in the Solutions, including information about the Solutions, technology or interface
features of the Solutions, communications, notices and updates by or to JAGGAER, and data
related to or derived from operating and monitoring access to and use of the Solutions.

“Solutions” means the software-as-a-service applications and related services that
kel D, v e i SR LSRR S TR St sl e
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GA@WORK
Register as a Prospective Supplier

(Part 12 of 49)
INSTRUCTIONS

29. Click Continue.

Password Set Successfully o

Your password has been set.

30. Enter your Password.
31. Click Login.

Login Using JAGGAER Global Identity English US ~

Password Forgot Password?

| e
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GAGRWORK
Register as a Prospective Supplier

(Part 13 of 49)
INSTRUCTIONS

32. Select a method to receive a One-Time
Code.

Note: Only one method can be selected to receive the code.
Follow Steps 33 — 37 if selecting Send to Email Address on
Record. Skip to Steps 38 - 42 if selecting Use a Mobile
Authenticator Application or skip to Steps 43 - 50 if selecting
Use a Mobile Phone Number. Once completed, skip to Step
51.

One-Time Code Delivery Method English US »

Select a method to receive a One-Time Code. This code will
be used to verify your identity.

Send to Email Address on Record
Use a Mobile Authenticator Application

Use a Mobile Phone Number

6/24/2026 Version 1




GAG@WORK
Register as a Prospective Supplier

(Part 14 of 49)
INSTRUCTIONS

33. Select Send to Email Address on Record.
34. Click Login.

One-Time Code Delivery Method English US

Select a method to receive a One-Time Code. This code will
be used to verify your identity.

@ Send to Email Address on Record D

O Use a Mobile Authenticator Application

O Use a Mobile Phone Number

Back

6/24/2026 Version 1




GAGCWORK
Register as a Prospective Supplier

(Part 15 of 49)

INSTRUCTIONS

35. Receive and make note of the One-Time
Code.

Note: The Verification Code is only valid for 20 minutes.

Dear Supplier,

Your verification code is:

and is valid for 20 minutes.

36. In GA@WORK Marketplace, enter your One-
Time Code”.

37. Click Submit.
Note: Skip to Step 57 to continue.

One-Time Code English US »

A One Time Code will be sent 10 your email to verify your identity before you
can receive codes on your new device.

One-Time Code *
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GA@WORK
Register as a Prospective Supplier

(Part 16 of 49)
INSTRUCTIONS

38. Select Use a Mobile Authenticator
Application.

39. Click Login.

One-Time Code Delivery Method English US ~

Select a method to receive a One-Time Code. This code will
be used to verify your identity.

O Send to Email Address on Record

l@ Use a Mobile Authenticator Applicatior‘

O Use a Mobile Phone Number

Back
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GA@WORK
Register as a Prospective Supplier

(Part 17 of 49)
INSTRUCTIONS

40. Enter One-Time Code*.
41. Enter Device Name (optional).

42. Click Submit.
Note: Skip to Step 57 to continue.

Mobile Authenticator Setup English US ~ ‘

Step 1
install one of lollowing applications on your mabile:

« Microsofl Authenticator
+ Google Authenticator
+ freeQTP

Step 2

Open the application and scan
the barcode,

Unable to scan?

Step 3

Enter the one-time code provided by the application and click Submit to
finish the setup,

One-Time Code *

Device Name
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GAGWORK

Register as a Prospective Supplier

(Part 18 of 49)
INSTRUCTIONS

43. Select Use a Mobile Phone Number.
44, Click Login.

One-Time Code Delivery Method English US ~

Select a method 1o receive a One-Time Code. This code will
be used to verify your identity.

| O Send to Email Address on Record

O Use a Mobile Authenticator Application

i l@ Use a Mobile Phone Number b

Back
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GA@CWORK
Register as a Prospective Supplier

(Part 19 of 49)

INSTRUCTIONS
45. Select Country™*.

46. Enter Mobile Phone*.

47. Click Submit.

One-Time Code English US

In order to verify your account details, JAGGAER will send a One Time Code
to your mobile phone

Mobile Phone *

- | : o

Use Other Authentication Method |

Back to Login ’
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GAG@WORK
Register as a Prospective Supplier

(Part 20 of 49)
INSTRUCTIONS
48. Review Verification Code sent to Mobile
Phone.

Note: Message will be received from JAGGAER Global

Identity.
< o

Text Message - SMS
Today 3:42 PM

Your JAGGAER Global Identity

verification codeis: [ |

49. Enter One-Time Code*.

50. Click Submit.
Note: Skip to Step 57 to continue.

One-Time Code English US +

Enter the cne-time code sent to your mobile phone s and click on
Submit 10 continue €

Resend Code

One-Time Code *
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GAGWORK

Register as a Prospective Supplier
(Part 21 of 49)

INSTRUCTIONS

51. Review the Legal Company Name*.

Note: Ensure your Legal Company Name matches Line 1 of
Form W-9.

52. Click Next.

Note: Click Save Changes if you need to complete the
registration later.

Registration In Progress for.
State of Georgra DOAS

Uofssepstcmpleqe

Welcome

Company Overview
Business Details

| Addresses

Contacts

Sell Reported Supplier De

Certify & Submit

Brpaination FAD i ¥iew Hiatory

- 2 2 B

Welcome to Supplier Registration

Lets get started with supplier regisiration.

Please review the help ihat are hyperlinked lo the lefthand side if you need additional help or dick “continue registralion” lo create your acooun|

Il you have any questions or feedback on (he registration process, pleasa calt Procurement Helpdesk at

{404} 657-6000 or email TUIT_procurementhelp@@doas ga.gov

Required to Start Registration

Legal Company Name * I

W Required to Complele Registration

6/24/2026

Version 1




GA@WORK
Register as a Prospective Supplier

(Part 22 of 49)
INSTRUCTIONS

53. Enter Doing Business As (DBA).
54. Select Country of Origin®.
55. Review auto-populated Tax ID Number*.

rDompany Overview

The infermation entered on this page allows us o frack general information about your company to ensure we have the most up-to-date informaticn in our system

If you run into any issues or have any questions please conlact Jaggaer supportat 1-800-233-1121 or submit a ticket here,

Doing Business As e
{0BA) ©

Country of Origin * @ V@ 1
Tax ID Number * o 0
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GAGWORK
Register as a Prospective Supplier

(Part 23 of 49)
INSTRUCTIONS

56. Select Entity Type®.
57. Enter Company Phone Number*.
58. Enter Company Email Address™.

59. Click Next.
Company Overview : ?
S P LPPIPLIPOPLLIPIPLIPIOILEIeS Ll ol O OV O S i 3 B O 3

Additional Questions

v@

Company Phone Number *

Entity Type *

Company Email Address *

* Required to Complete Registration

ARV ABRAUAA% A2 2009 % 204NN

I
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GA@WORK
Register as a Prospective Supplier

(Part 24 of 49)
INSTRUCTIONS

60. Click Edit to add Commodity Codes.

Note: Commodity Codes (NIGP Codes) are optional, but at
least one or more Commodity Codes related to your
business offerings is required to receive bid notices by email
and to display your company on the Georgia Procurement
Registry. If you do not wish your information to be displayed
publicly or receive email notifications of bid opportunities,
please leave the commodity codes section blank and skip to
Step 65. To Remove Commodity Code, click Remove

next to it.

Business Details ?

Use this screen to search and select NIGP commadity codes for the goods or services your campany pravides to the State of Georpia. Searching by Description is
recommended

NIGP Codes are optional, but at least one or more NIGP codes related to your business offerings is required to recelve bid notices by emall and to display your
company on the Georgla Procurement Registry. Thase codes act as filters, so choosing all applicable codes Is recommendad. Emall dellvery Is not guarantead, so
continue to check the Georgla Procurement Registry regularly for new solicitations.

NOTE: H you do not wish your Information to be disptayed publicly of receive email notifications of bid opportunities, please leave the commodity codes section
blank.

Search by:

« NIGP Code: Enter a full or partial code and select Search

+ Dascription: Enter a keyword and select Search

Select the code(s} that best reflects the types of goods and/or services offered your company, then click Done to continue.

Products and Services
Commaodity Codes =

6/24/2026 Version 1




GAGCWORK
Register as a Prospective Supplier

(Part 25 of 49)
INSTRUCTIONS

61. Select the Commodity Code.

Note: Use the search field or browse list to select a
Commodity Code. Multiple Commodity Codes can be
selected by clicking on each Commodity Code. Click twice to
unselect and remove Commodity Code.

62. Click Done.

| Commodity Codes A
|

Use Search or browse the list to select applicable Commodity Codes. You can select multiple before clicking Done.

1 Selected Codes

Showing 1 - 20 of 9338 resulis

Results Per Page [20 v Sort by:] Commodity Code v] 4 Pag of 467 » 2
Commodity Code Description

E Cloge
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GA@WORK
Register as a Prospective Supplier

(Part 26 of 49)
INSTRUCTIONS

63. Review added Commodity Codes.

Note: A Commodity Code can be removed by clicking on
Remove next to it.

64. Click Next.

Business Details o

This screen is used to find and sefect the NIGP cormmaodities codes that you can provide to the State of Georgia. You may search by NIGP Code and/for Description. The
Descripticn search is recommended.

In the NIGP codes field, type in a partial or whole NIGP commodity code number and click the Search button. All eodes containing that numbes will be displayed
In the Description field, type in a partial or whole keyword and click on the Search button. All codes and descriptions containing that keyword will be displayed.

After the results are displayed, select option for the NIGP commodity code{s) that best describes 1he goods or services of your company. Click the "Done” button to
retumn and continue.

Products and Services

Commadity Codes * Edit
00505 (Abrasive Equipment and Tools) Remaove

¥ Required to Complete Registration { Pravious ﬂ n
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GAGCWORK
Register as a Prospective Supplier

(Part 27 of 49)

INSTRUCTIONS
65. Click Add Address.

Note: The Step Incomplete icon will be visible next to the
Addresses tab until the Fulfillment and Physical addresses
are added. Fulfillment and Physical address types are
required. If Other (physical) is selected, follow Steps 66 — 89
or skip to Step 92 if Takes Orders (fulfillment) is selected.

Regisiration in Progress for.
State of Georgia DOAS Please enter any physical or mailing addresses from which your organization does business to help us route
2 of information and communication correctly. Any required address types are listed below. Please provide a

of 5 steps complete Primary Address for your company. if your company has multiple site locations, the Primary Address would
be the main headquarters.

Welcome
Company Overview v Required Information
Business Details v The following address types are required to complete registration:
- Fulfillment
Addresses A - Physical
Contacts A
Self Reported Supplier De... A Adurase LaGsl Addrese Types Address

Certify & Subrnit
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GA@WORK

Register as a Prospective Supplier

(Part 28 of 49)
INSTRUCTIONS

66. For Other (Physical), enter What would you
like to label this address?*.

67. Select Other (physical).
68. Click Next.

Add Address

2

Basic Information (Step 7 of 3)

What would you like to label this address? *

Example: Headquarters, Houston Office

Which of the following business activities take place at this address? (select all that
apply) *

Takes Orders (fulfiliment)
Other (physical)

* Required to Complete Registration E}

6/24/2026 Version 1




GA@CWORK
Register as a Prospective Supplier

(Part 29 of 49)
INSTRUCTIONS

69. Select Country™.
70. Enter Address Line 1*.

/1. Enter Address Line 2 or Line 3 (Only if
applicable).

72. Enter City/Town*.
73. Enter State/Province®.
74. Enter Postal Code™.

Add Address X

Address Details (Step 207 3)

[+

Country *

Address Line 1%

Address Line 2

Address Line 3

City/Town *

State/Province *

Postal Code *

C P PPN SLONOIS PP IFIFF I P FTF I IFFossFry

* Required to Complete Registration { Previous -

6/24/2026




GA@WORK
Register as a Prospective Supplier

(Part 30 of 49)
INSTRUCTIONS

75. Enter Phone™*.

/6. Enter Toll Free Phone (optional).
77. Enter Fax (optional).

78. Click Next.

Add Address X

Phone * G ext.

International phone numbers must begin with +

Toll Free Phone

ext.

International phone numbers must begin with +

o

International phone numbers must begin with +

* Required to Complete Registration < Previous ﬁ
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GAG@WORK

Register as a Prospective Supplier
(Part 31 of 49)

INSTRUCTIONS
79. Check Enter New Contact box.

80. Select additional contact type(s) to apply
(Optional).

81. Enter a Contact Label*.
82. Enter a First Name™.
83. Enter a Last Name”.

Add Address

Primary Contact For This Address (Step 3 of 3)

I+~

You can also update and add Contacts later from the Contacts page.

Enter New Contact (O Not Applicablem

Takes Orders (fuifiliment)|
Other (physical)

Corporate @
Customer Care

Sales
Technical

Select additional contact

E type(s) to apply
g

OO00 4 %

Contact Label *

First Name * G

Last Name *

|

e
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GAGWORK
Register as a Prospective Supplier

(Part 32 of 49)
INSTRUCTIONS

84. Enter a Position Title (optional).
85. Enter an Email*.

86. Enter a Phone™.

87. Enter a Toll Free Phone (optional).
88. Enter a Fax (optional).

89. Click Save Changes.

Add Address X

Primary Contact For This Address (Step 3 of 3) T

You can also update and add Contacts later from the Contacts page.

Position Title &
Email * e
Phone * a ext.

International phone numbers must begin with +

Toll Free Phone ext.

international phone numbers must begin with +

Fax

88

International phone numbers must begin with +

* Required to Complete Registration { Previous
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GAGWORK

Register as a Prospective Supplier
(Part 33 of 49)

INSTRUCTIONS

90. Review added Contact.
91. Click Edit.

Note: To remove Contact, click the dropdown arrow then
select Make Inactive next to it. To Add Corporate Contact,

skip to Step 124.

Contact Label

Contact Types

Email

Fulfillment

J:0

(Primary)
Other (Primary)

Edit
Manage Associated Addresses

Make Inactive

6/24/2026

Version 1




GAGCWORK
Register as a Prospective Supplier

(Part 34 of 49)
INSTRUCTIONS

92. For Take Orders (fulfillment), enter What
would you like to label this address?”.

93. Select Takes Orders (fulfillment) for Which of
the following business activities take place
at this address?*.

94. Click Next.

Add Address

(]

Basic Information (Step 7 0f3)

What would you like to label this address? *

Which of the following business activities take place at this address? (select all that
apply) *

Takes Orders (fulfiliment)
O Other (physical)

Example; Headquarters, Houston Office

* Required to Complete Registration

6/24/2026 Version 1




GAGWORK
Register as a Prospective Supplier

(Part 35 of 49)

INSTRUCTIONS

95. Select Email for How would you like to
receive purchase orders for this fulfillment
address?.

Note: If Email is selected, follow Steps 95 - 97. If Fax is
selected, follow Steps 98 — 99. If Mail is selected follow Step

100. Upon completion, skip to Step 101 to complete Address
Details.

96. Enter an Email Address.
97. Enter a Confirm Email.

Add Address X

Address Details (Step 20f3) ?

How would you like to Email 4 b
receive purchase orders for

this fulfillment address?

Email Address a
Confirm Email ﬂ

6/24/2026 Version 1




GA@WORK
Register as a Prospective Supplier

(Part 36 of 49)

INSTRUCTIONS

98. Select Fax for How would you like to receive
purchase orders for this fulfillment
address?.

Note: User can select Email, Fax, or Mail.

99. Enter Fax Number.

X
Add Address
Address Details (Step 20f3) ?
How would you like to Fax &

receive purchase orders for
this fulfillment address?

Fax Number »

International phone numbers must begin with +

* Required to Complete Registration < Previous i
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GA@WORK
Register as a Prospective Supplier

(Part 37 of 49)

INSTRUCTIONS

100. Select Mail for How would you like to

receive purchase orders for this fulfillment
address?.

Note: User can select Email, Fax, or Mail.

Add Address x

Address Details (Step 2 of 3) T

How would you like to Mail 4 I
receive purchase orders for

this fulfillment address?

* Required to Complete Registration < Previous
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GAGCWORK
Register as a Prospective Supplier

(Part 38 of 49)
INSTRUCTIONS

101. Select Country™*.

102. Enter Address Line 1*.

103. If applicable, enter Address Line 2 or Line 3.
104. Enter City/Town™.

105. Enter State/Province”.

106. Enter Postal Code*.

Add Address X

Country *

Address Line 1%

Address Line 2

Address Line 3

City/Town *

State/Province ¥

Postal Code *

.
Kl

e
i

Lol o LV o g N O G O OV N S S Y N S N AN

* Required to Complete Registration ¢ Previous -
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GAGWORK
Register as a Prospective Supplier

(Part 39 of 49)
INSTRUCTIONS

107. Enter Phone™.

108. Enter Toll Free Phone (optional).
109. Enter Fax (optional).

110. Click Next.

Add Address X

Phone X m ext.

International phone numbers must begin with +

Toll Free Phone @ ext.

International phone numbers must begin with +

Fax @

International phone numbers must begin with +

* Required to Complete Registration < Previous %
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GAGWORK
Register as a Prospective Supplier

(Part 40 of 49)
INSTRUCTIONS

111. Check Enter New Contact box.

112. Select additional contact type(s) to apply
(Optional).

113. Enter a Contact Label*.
114. Enter a First Name™.
115. Enter a Last Name™.

Primary Contact For This Address (Step 3 of 3) ?

You can also update and add Contacts later from the Contacts page.

Enter New Contact (O Not Applicableo

Select additional contact « Takes Orders (fuifiliment)
type(s) (s} app|y ¥ Other (phystcal)
(7 Corporate 0
() Customer Care
(] Sales
(] Technical

Contact Label ¥ ﬂ
First Name * m
Last Name * m
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GAGWORK
Register as a Prospective Supplier

(Part 41 of 49)

INSTRUCTIONS
116. Enter a Position Title (optional).
117. Enter an Email*.

118. Enter a Phone”.

119. Enter a Toll Free Phone (optional).
120. Enter a Fax (optional).

121. Click Save Changes.

Add Address X

Primary Contact For This Address (Step 3of 3) ?

You can also update and add Contacts later from the Contacts page.

Position Title

Email *

*

Phone ext.

International phone numbers must begin with +

Toll Free Phone ext.

International phone numbers must begin with +

Fax

International phone numbers must begin with +

* Required to Complete Registration { Previous
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GAGWORK

Register as a Prospective Supplier
(Part 42 of 49)

INSTRUCTIONS
122. Review success notification.
123. Review added Contact.

Note: The Step Incomplete icon will be visible next to the
Contacts tab until the Corporate Contact is added.

s created {Fulfilment;Physioal}

Contacts £
Reglstration In Progress for
State of Georgia DOAS

Piaasa amer contact for any a1 your who may provide valuable information of help 1o our company. This will help us ensure we are
3 0of 5 S1epe Complete nwwmu-eﬂmmwlndwuconmmbahmmm exizling address. Any required conlac types are isted below.

Corporate Type: Contact for tevel

Weicome Sales Type: Contact kr purchases, pricing, quotes, etc.
Technical Type: Contact for technleal cootdination

Company Overview o Customer Care Type: Contact for resoiving lssues and sarvice-related inquiries

Business Detalls w

Addresses L4 Required information

A Tha following contatts sre requieed (o complele regisirmtion
- Corporste
Self Reporied Supplier De A
Certify & Submit Mate Email
Fu!flkn!ﬂ B v
Basutmiiee K40 | Nuee Halars
o BITRE, LF A0
o [ |
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GA@WORK
Register as a Prospective Supplier

(Part 43 of 49)
INSTRUCTIONS

124. Click Add Contact.

Note: The Corporate Contact is a required contact that
should be authorized to represent the organization
concerning financial matters.

125. Select Corporate.

Contacts

Please arer contadt Information for any individugls at your organization who may provide valuable information or help to our company. This will help us ensure we are
always contacting the correct Individual. Gentacts can be linked to one exisling address. Any required contact types are listed below.

Corporate Type: Contact for administrative, contractual, executive-level concerns
| Sales Type: Contact for purchases, pricing, quotes, etc.

Technical Typa: Contact for technical coordination

Customer Care Type: Conlact for resolving Issues and service-related inquiries

! Required information

| The following contacts are required ta complete registration:

i - Corporate

1

i

{ Contact Label Contact Types Hame Email

Fulfillment Eda =
Other

|
i
Show nacive Confacly
l @
LCustomer Care
Eulfillment

4 Pravious -

Sales
Technical
Other
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GAG@WORK
Register as a Prospective Supplier

(Part 44 of 49)
INSTRUCTIONS

126. Enter Contact Label™.

127. Corporate will auto-populate as Which of the
following business activities apply to this
contact?

128. Enter First Name”.

129. Enter Last Name”*.

130. Enter Position Title (optional).
131. Enter Email™.

Add Contact X

Contact Label * @
Which of the following Corporate @

business activities apply to
this contact?

First Name *

Last Name * e

Paosition Title

Email *

* Required to Complete Registration

Close

6/24/2026




GA@CWORK
Register as a Prospective Supplier

(Part 45 of 49)
INSTRUCTIONS

132. Enter Phone™.

133. Enter Mobile Number (optional).
134. Enter Toll Free Phone (optional).
135. Enter Fax (optional).

136. Check the Create new user account for this
contact? box.

Note: This is only applicable if Corporate is selected as the
Contact Type. If selected, an email inviting the contact to
register for an account will be automatically sent to set up
login credentials for the contact.

137. Click Save Changes.
Add Contact X

L SV T IO, P P Y RN YV WYY YYYYYYYYYL

Phone * ext.

International phone numbers must begin with +

Mobile Number

International phone numbers must begin with +

Toll Free Phone ext.

International phone numbers must begin with +

Fax

ext.

International phone numbers must begin with +

Selecting this option will automatically send an email to this contact inviting them
to register for an account

Create new user account Create new user account for this contact?
for this contact?

* Required to Complete Registration ﬁ Close [

6/24/2026 Version 1 46




GAGCWORK
Register as a Prospective Supplier

(Part 46 of 49)
INSTRUCTIONS

138. Review success notification.
139. Review added Contact.

Note: The Step Complete icon will be visible next to the
Contacts tab.

140. Click Next.

GAGWLIRK

Sagibrnion b

Contacts 1
Registration ln Progress for:
State of Georgia DOAS
Plaats anlal contpc] For gy wha may provide valuable information or help to our company. This will help us ensure we are
i af 5 steps Compiate always contacting mmmmm-a hﬂﬁwwou&hmwmﬂmmm-romdm
Corporate Type: Coniact for sthra-lavel
Welcome Sales Type: Contact for purchases, pricing, quotes, etc

Technical Type: Contact for technical coordination

Company Overview w Customer Care Type: Contact for resolving Issues and service-related Inquiias
| Business Details o
|
| Addresses '  ContactLabel Contaet Types Hame Emall
i
| Contacis o Fulfiftment Ednt
Other
Self fReported Supplier De A
Cosporate Ein -

Certify & Submit
Errmaen DD | Yren Haar
i Previous
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GAGCWORK
Register as a Prospective Supplier

(Part 47 of 49)
INSTRUCTIONS

141. Select Are you a Georgia Resident?*.
142. Select Gross Annual Receipts®.

143. Select Number of Employees®.

144, Select Are you a small business?”.

Self Reported Suppller Demographics

Regiatration In Progress for.

| Stete of Georgla DOAS (TUAT)

! 4 0f 5 Steps Complete Georgia 1o (1) any business thal regularty mal a place from which busi din Georgia for al ledst one year prios
tomybldorpmpoulmllnmuon{zjum iness that is domiciled (mak primary place fbum)hsmwmﬂwhulmwmmsplmfmm
whichb is ph Georgla. A post office bax, a leased priv i, site trailes or alena is NOT Suffe

Welcome
Company Qerview v Afe you a Georgia resident? *
Business Details o -
nv 141
Addresses "
Conlacts ¥ We ara collecting gross annual revenus and number of employees to di smalt business capabiiities. This Is ONLY to capture data_
Seif Reportad Supplier D.. A Gross Annual Receipis *
Certify & Submit

Number of employees ¥

Registration FAQ | Yiew Mistory

A small business is defined os o busi that i independently awned and op d. In oddition, such & business must either have 300 or less employees or $30
million or less in gross recelprs per yeor.

B you a small business? *
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GAGWORK
Register as a Prospective Supplier

(Part 48 of 49)
INSTRUCTIONS

145. Select Are you a Minority Owned Business?*.
146. Select Are you a Woman Owned Business?*.
147. Select Are you a Veteran Owned Business?*.

148. Select Are you a Small Disadvantaged
Business?*.

149. Click Next.

Self Reported Supplier Demograghics
o egp-

AY

The suate of Georgla recognizes five ethric minofity groups: African Aﬂ..,? <ific Ashn-hdim' H ic, and Native fcan A
minceity-cwned business meansa a business that 1 at least 51% owned and 7 ized 10 do and i doing business undes
the Laws of the S1ste of Georgga, paying alltaxes duly & mmmﬂummm [D.C.G.A.Secdanmﬂ‘lj

Ase you a menonity owned business? *

| =

AMWM:NMM&M«MW«!«MW sth o and but tndler the lrws of this sate

pearying afl taxes culy sstested; and domiciled within this siate. “Ovwned and a busi mhnhusmormmdbymotmmn
mhmmolcuﬂdymumnkmiﬁdddmwmdmemd ¥ ONE OF MONe {D.C GA. Section 50-5-131).
Al you a women pwmed business? *

‘Yeteran means anindividual who served on active duty with the Ammy, Alr Force, Navy, Marine Carps, Space Force, or Coast Guard for any kvt of time and did not
Eeodvnmm Veleran also means en individua] who served a3 2 reservist or member of the Netional Guard who was called 10 federal active duty.
0.C.GA Section 50-5-131).

An SDVOSE I  small business that i3 at least $1% owned and controlled by one o more service-cisabled velerana, a9 defined by the Department of Veterans Alfairs

Are you & Veteran Owned Business? *
{ v°

To qualify es & small-disadvantaged business, the firm must be 51% or more owned and controlled by one of more disadvantaged peraons, who are socially and
econamically disady ged and the SBA size

Are you 8 Small Dissdvantaged Business? *
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GA@WORK
Register as a Prospective Supplier

(Part 49 of 49)
INSTRUCTIONS

150. Review Preparer Details and Today’s Date.

Note: Preparer’s Initials, Preparer’s Name and Preparer’s
Email Address fields will auto-populate but can be edited.

151. Check the Certification® box.
152. Click Submit.

Optis Consulting Certify & Submit
pany Guon ¥ |Preparersntais

Business Drtails o
Prepuers Name ®

Addrestas + o
Preparer's Emad

Contects v laddess ®

Sedf Reported Suppiier De 4

Today's Date

Cartify & Subenit Cendicavon ® [ that sl formation provided i COMECt 80 scCurste to the best o my knowledge. | ki cartify |
L and condions.

Rgistration FAQ | View Hislory 6
% Required s Complete Registration g

163. Review Registration Complete notification.

Note: It is also possible to access the registration via the
Homepage then click Manage Registration Profile.

Thank You for Registering

@ Registration Complete for

Next Steps

+ You will receive a confirmation email with information on what to expect next.

* Bookmark this site in your browser so you can easily make updates to your business profile.
* Send new user request to an additional portal user.

« Return to the homepage and check for any other outstanding tasks.

* Return to Registration Profile
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