GOHS Reporting
Procedures

Monthly Activity Reports




Grant Administrator

1. Login to eGOHS

WWW.eqohs.orq

*Forgot your
password?

Call the GOHS

office or email
chamilton@gohs.ga.gov

GOHS

Electronic Grunts For the Office of Highway Sal

Welcome to the State of Georgia Governor's Office of Highway

Safety grant management system. Please choose from the list of
options below:;

= View available grant cpportunities
= Create a new user account
& Go to the GOHS home page

::- Login

W Downloads

Internet Explorer
Adobe Acrobat Reader
Google Toolbar

Instructions for Reqgistration and Applications

Instructions for SADD Applicants

Username: sdriver

Password: eesssss

Forgot Your Password?

Thi=z iz the GOHS's grant management system. It is 3 system that requires authorization for access. If you do not have a
uszername and password and would like to use eGOHS, please contact the eGOHS help desk at smoore@gohs.state.ga.us or
404.656.6996. Thank you.

Powered by IntelliGrants £ Copyright 2000-2007 Agate Software|



http://www.egohs.org/

User Agency: Test Agency

Access Level: Agency Administrator

Grant Ad m | n IStratOI" SELAGENTT Agency Info User: Test applicant € Help Logout

&+ Initiate an Proposal

Welcome to the Electronic Grants for the Office of

Highway Safety.
Select an RFP:

You do not have any systemn messages.

1. Open the grant
from your task T e e

IISt. Wiew available RFPs

2. Select the grant
you will work in. N\

& Collapze Entire Tree

Iél---P_roposals
Iél---Pro al 1p Process
e 2005-GA-0001-00

Search for Agency Information
® Wiew All Agency Proposals

* Yiew all Agency Grants

® Wiew All Agency FSR=
& Wiew All Agency Profiles

Maintain Your Account
& iew Audit Log
* Wiew Your Agency Inforrmation

# Edit vour Contact Information

° 3



Grant Administrator

From the Grant Menu,
Monthly Activity Reports
(Progress Reports) are
shown in adropdown \
box.

The list is visible only if a
report is available to be
filled out for a current or
past reporting period.

Select the first period and
click the Create button.

Please note: Monthly
Activity Reports should
be completed in
sequential order.

Monthly Activity Reports
must be completed and
submitted prior to claim
submission.

CETTET AT ITTOTTITATToTT
View/Satisfy Grant Conditions
Grant Report Periods

Grant Documents

Contacts

¢ Grantee Contact Information
& 2GOHS Contact Information
+ Email Grant Contacts

Components

Program Components
ervice Areas

:| Progress REDN

GL MAR 2010 - December 2009 (due 01/20/2010)
G4 MAR 2010 - January 2010 (due 02/20/2010)

Clg

Create

. | > Trente

e Claim History

1 Application Menu

5| History

¢ Grant Amendments/Revisions

e Internet

e/



Grant Administrator

The first two
forms of the MAR
are found on the
Report Menu.
They are the
Milestone Report
and the Statistical
Summary Report.

Click on
“Milestone
Report” to open.

N

EgGOHS

Start Menu Agency Info Grant Menu

::- Grant Report

Grant #: GA-2008-232-00599

General Information

Report Title: G& Monthly Activity Report 2008

Status: Report Initiated
Due Date: 12/20/2007
Period: 11/01/2007 - 11/30/2007

User: Kiley Sargent

L 2] Help

Logout

Submit[ Celete I

Final report: () ves (8 Mo

Grant Report: Forms

W Expand Entire Tree W

Special Reports

s Milestone Report
s Statistical Summary
Report

1Yy Check Errors

Report PDF

Blank Report PDF

Legend:
1)
1=l application Form No Errors
4= Last Page Visited

o5



Grant Administrator
1.

For each activity
included in your
application’s
Milestone Chart, the
report will show the
activities planned.

You can enter the —
current month’s
actual activities by
clicking on the Edit
button.

Enter number or X if
the activity was
completed.

Number is the
actual quantity per
month (i.e., books,
brochures, classes,
etc.)

Go to Report Menu

Milestone Report

Instructions: Flease complete the information below. For further instructions, please click the Help icon in the

upper right hand corner of the page.

::- Current Milestone Report:

| Objective f Activity

|ocT |nov |DEC

()

AN

APR |[MAY |JUN [JUL [AUG [SEP |Total

Edit | Export Data l

OBIECTIVESACTIVITY: 1.
Officers will be =ele

assi AT Unit, as

= as trained for appropriate
tasks. Any necessary equipment

-

{

—_—

2

2

2

2

2

2

2

24

will be purchased during the first
guarter of the grant period. Z.
The award of the grant will be
announced to the media during
the first quarter of the grant
period.

OBIECTIVES/ACTIVITY: HEAT
officers will be dedicated to
enforcing the impaired driving
laws on the roadways of Dublin
through =saturated patrol and
checkpoints in area=s identified
by data to be those where DUI

10

10

10

10

10

10

10

10

10

10

10

10

120

related crashes, injurie=, and
fatalities occur. & minimum of
10 DUI contacts will be initiated
each month by the unit. All
officers will be up to date with
regard to DUI SFST training
through refresher and update
classes.

10

17

a1

®6




Grant Administrator
1. You then enter the Go to Report Menu Milestone Report
aCtuaI aCtIVItleS (X Instructions: Flease complete the information below. For further instructions, please click the Help icon in the upper right hand corner
of the page.
or numbers where
appropriate) for » Current Milestone Report:
the reporting | Objective/Activity | OCT | NOV | DEC | JAN | FEB | MAR | APR | MAY | JUN | JUL | AUG | SEP |Total
OBJECTIVE/ACTIVITY: 24
month . 1. Officers will be ‘ ? ? ‘ . ? ? ‘ 2 ? ‘ .
selected and az=zigned
| f0 the HEAT Unit, as
2. Ifascheduled e rsseaingd for
.. appropriate tashes
aCtIVIty was nOt necessary equipment | 2 2 2 2 8
PP will be purchased
met, enter 0 . during the first quarter
of the grant period. 2.
The award of the grant
*Note: please will be announced to
the media during the
remember to first quarter of the
k grant period.
prOVIde an EE‘ECEVE"ACTJ\;IW 10 10 10 10 10 10 10 10 10 10 10 10 120
H OITICErS WI e
eXp|an a.tlon for dedicated to enforcing
the impaired driving
any unm et laws on the roadways
P . of Dublin through
aCtIVItIeS In the caturated patrol and
checkpoints in areas a1
Challenges identified by data to | 10 7 17 7
g be those where DUI
SeCt| on. related crashes,
iniuries. and fatalities
3. Click SAVE.
e/




Grant Administrator

1. Your actual
activities will
now show up
in the report
below your
anticipated
activities.

EGOHS

Start Menu

Agency Info Grant Menu

Go to Report Menu

Instructions:

Report Menu

upper right hand corner of the page.

:‘:* Current Milestone Report:

Milestone Report

Fleaze complete the information below.

U=zer: Kiley Sargent

&) Help

For further instructions, please click the Help icon in the

Logout

Edit | Export Data .

Abjective / Activity

OCT

NOW

DEC

JAN

FEB

MAR

APR

MAY

JUN

JUL

AUG

SEP

Total

e grant period.
award of the
ounced to the

o

enforcing the laws that g
=peed on the roadways of
county through saturated pa
in areas identified by data to B
those where speed related
crashes, injuries, and fatalities
cccur. A minimum of 150
speeding contacts will be
initiated each month by The
Unit. All officers will be LIDAR

150

150

150

150

150

150

150

150

150

150

150

150

1800

166

166

®8




Grant Administrator

1. Next, returnto
the Report
Menu

2. Click onthe
Statistical
Summary
Report link.

=8

Status: Grant Executed
Acce== Level: Grant Manager

Start Menu | Admin Grant Menu

User: Scarlett Woods L)

MNotes

Logout

% Grant Report Submit | Cel=te |

Grant #: GA-2012-110-00369

General Information

Report Title: GA Monthly Activity Report 2012

Status: Report Initiated
Due Date: 12/20/2011
Period: 11/01/2011 - 11/30/2011

Final report: Yes @ No

Grant Report: Forms
™ Expand Entire Tree W

Special Reports

\ ® Milestone Report
* Statistical Summary

Report

s, Check Errors

Report PDF

Blank Report PDF

Legend:
W
I=l| application Form *— Last Page

Visited

9




Grant Administrator

The Statistical
Summary Report
allows you to
easily enter each
month’s
statistical data
corresponding to
the categories
shown.

2. Click on the Edit
button.

ES:GOHS

Start Menu | Agency Info | Grant Menu | Report Menu User: Kiley Sargent €9 Help | Logout
Go to Report Menu Statistical Summary Report

Instructions: Flease complete the information below. For further instructions, please click the Help icon in the
upper right hand corner of the page.

",

:_- Current Statistical Summary Report: Exglort Data

OCT NOV DEC JAN FEB MAR APR MAY JUN JUL AUG SEP Total

Number of people reached

Mumber of adults reached (20 years and 32 22
up)

Mumber of youths reached (15 years-19 0 a
vears)

Mumber of children reached (0-14 vears) 0 0
Total P.I.& E. distributed 32 37
Child Safety Seats distributed 0 0
Trainings conducted 2 2

0

Exhibits participated in

Edit | Export Dats

10



Grant Administrator

Enter the appropriate
data for the current
month.

Make sure that the total
number of people
reached equals the
number of adults plus
the number of youths
plus the number of
children reached.

PI&E is the approximate
number of brochures
distributed

Trainings are
educational classes
conducted.

Exhibits includes setting
up adisplay or table at
an event.

Click Save.

Status: Grant Executed
Access Level: Grant Manager

@) Help | | MNotes

Start Menu | Admin Grant Menu Report Menu User: Scarlett Woods Logout

Go to Report Menu Statistical Summary Report
Instructions: Please complete the information below. For further instructions, please click the Help icon in the upper
right hand corner of the page.

Save Cancel

: :.‘* Current Statistical Summary Report:

reached

Mumber of
adults
reached
(20 years
and Up)
Mumber of
youths
reached
(15
years-19
vears)
Mumber of
children
reached
(0-14
vears)
Total P.I.&

E.
distributed
Child
Safety
Seats
distributed
Trainings
conducted
Exhibits
participated
in

e 11



Grant Administrator

1. Now your
data will
show in the
report.

2. Note that you
can export

ES:GOHS

Start Menu Agency Info Grant Menu Report Menu

Go to Report Menu Statistical Summary Report

User: Kiley Sargent Logout

€ Help

Instructions: Flease complete the information below. For further instructions, please click the Help icon in the

upper right hand corner of the page.

::- Current Statistical Summary Report:

Categom

this data to
an xls
spreadsheet
by clicking
the ctrl key +
export data.

Tmber of people reached

Mumber of adults reached (20 years and
up)

Mumber of youths reached (15 years-19
vears)

Mumber of children reached (0-14 vears)
Total P.I.& E. distributed

Child Safety Seats distributed

Trainings conducted

Exhibits participated in

e Ko o)

7OV DEC JAN FEBE MAR APR MAY JUN JUL AUG SEP Total

32

Edit EExport D ata)

]2



Grant Administrator

Go back to the
Report Menu page
to display the
remaining forms =
that are a part of
the MAR package.

Expand the entire
tree.

Click on GA MAR
Cover Page

gGOHS

Start Menu Agency Info Srant Menu

::- Grant Report

Grant #: GA-2008-232-00599

General Information
FReport T Lorthly Activity Report 2008
Status: Report Initiated
Due Date: 12/20/2007
Period: 11/01/2007 - 11/30/2007

Special Reports

= Milestone Report
= Statistical Summary
Report

Check Errors

| B

Y] Report PDF

;| 1

s Blank Report PDF

User: Kiley Sargent

L X Help

Logout

Subrnit[ Delete I

Final report: () ves (5 No

Grant Report: Forms

e, ';ollagse Ertire Tree o

._Iri SA MAR Cowver Page

B za MaR Page 2

=l MAR - Enforcement Data
- ._|:' Documentation Attachment

Legend:
W
1=l Application Form *— Last Page

Visited

Powered by IntelliGrants

£ Copyright 2000-2007 Agate Scoftware
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Grant Administrator

This page is only
required for grantees
with personnel on the
grant.

Agency Personnel:
This is the total
number of
employees.

Project Personnel:
This is the number of
employees assigned
to the grant.

Complete and then
click SAVE.

Click Next to go to
the second page.

ggGOHS

Start Menu | Agency Info

Grant Menu

User: Kiley Sargent

Your information has been saved.
If vou make additional changes to this page, please remember to click Save.

Return to Previous Page

COVER PAGE

L2} Help

Logout

9 Check for Errors
* = Required Field

Instructions: Flease complete the information below. For further instructions, please click the Help icon in the
upper right hand corner of the page.

Last modified by Kiley Sargent on 12/4/2007 11:39:27 AM

Saue

I Clear l Shaow Carmments [ Mt b [ Wiew PDF

Check here [if vou are submitting a blank report this month.

Tatal Project Work Hours: 160

Agency Personnel:

Project Perzsannel:

EMPLOYEE

Paid Under Personnel Services

Mr. Safe Driwver

Authorized |5 Employed |5

Authorized (£ Employed 4
TITLE

Grant Administrator

DATE ASSIGNED

105172003

DATE REASSIGMNED

Powered by IntelliGrants

& Copyright 2000-2007

Lgate ScFr.t.'arEI
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Grant Administrator

The MAR Page 2 is
required each
reporting period

Fill out each section

thoroughly and click
the save button.

If you don’t meet an
objective for a
particular month, you
should include the
reasons in the

“Challenges” Section.

The future events
section will assist
GOHS staff to plan
visits with you and
attend your events.

Click SAVE and then
NEXT.

Start Menu Agency Info Grant Menu U=ser: Kileyw Sargent L 2% Help Logout

Return to Previous Page GOVERMNOR'S OFFICE OF HIGHWAY SAFETY
MONTHLY PROGRAMMATIC REPORT o__‘:heck for Errors
NARRATIVE " = Required Field

Instructions: FPlease complete the information below. For further instructions, please click the Help icon in the
upper right hand corner of the page.

T ST ST SR T

PCF I

2. Accomplishments/Highlights: {(Prowvide a detailed description of ocutstanding achiewvements/highlights. Planned or
Unexpected.)

Testing/Accomplishments/Highlights: Unlimited text

3. Challenges: (Identify obstacles that prewvented the project from reaching all planned cbjectives.)

Testing Changes/0Cbkatacles: Unlimited text

4. P.I.&E.: (Identify/Discuss all Public Information and Education Activities conducted during the month. Attach newspaper
articles, pictures, agendas, materials distributed, video documentation, etc... to support activities.)

Testing PIsE: Unlimited text

Future Ewvents Planned.

Testing Future Ewvents: Unlimited text

e15




Documentation
Attachment

Any documentation that
you would like to show
GDEC in relation to your
grant activities, should
be uploaded here.
Documents will need to
be scanned in and
attached.

NOTE: Grant
Announcements and job
descriptions should be
uploaded here within the
first three reporting
periods (October,
November or December).

K‘ eGOHS [Grant Progress Report - Detail] - Windows Internet Explorer - | ﬁ'lﬂ
R
Q T |g hktp:ffvaene  egohs, orgiGrantReport_Detail, asp?arpID=18833 j *+ || K | |Live Search Felisd

W ke (& GOHS [Grant Progress Repart - Detail]

SS)GOHS

Grantee

-6 -~

¢ Page ~ (O Tools - i

Start Menu | Agency Info | Grant Menu [T JUELT

::- Grant Report

Grant #: GA-2008-732-00590

General Information
Report Title: GA Monthly Activity Report 2008
StatusT ort Initiated
Due Date:  1/20/20
Period: 12/01/2007 - 12/31/2007

1

User: William Hutchinson

@) Help | Logout

Final report: " ves & g

Grant Report: Forms
a4 Collapse Entire Tree 4

i |=| GA MAR Cover Page

3
i~ S| MAR - Enforcement Data

.. |=| Documentation Attachment

Special Reports

# Milestone Report
» Statistical Summary

Report

] - -
=l Application

Legend:

Form # Last Page Visited

‘\J Check Errors

Report PDF

Blank Report PDF

Paowered by IntelliGrants

& Copyright 2000-2008 Agate Software

-

DT 6 meemet

ff_'Startl ._’.I Inbaox - Microsoft Gutlook | (& star 94 FM - Windows In... “ /& eGOHS [Grant Progre... Lfﬂ Microsoft PawerPoint - [... |

[®100% ~ 4

(2 |« o |v5) % 3:3?%



Documentation

Attachment
Upload documents
and title them
appropriately so
GOHS can recognize
what file is attached.

Upload as you would
to an email (from your
computer)

Use Microsoft or PDF
attachments

Click SAVE after each
attachment.

~

Return to Report
Menu

NOTE: avoid special
characters in the title
of the document.

ﬂ eGOHS [Program Information - Detail] - Windows Internet Explorer |7 5[
e
g ey v |e_ hittp: { e egohs.org ApplicationMarr ativePage_Detail asp?mnilD=523&npID=5634anpID=193432Rgrpl0= 16553 j *r || X Ilee search L

v [ - o= o bRage v i Tooks -+

W {g' (& eG0Hs [Program Information - Detail]

geG OHS
Start Menu | Agency Info | Grant Menu [ETESERYE

Return to Previous Page

User: William Hutchinson ‘ W) Help | Logout

o Check for Errors
* = Reguired Field

DOCUMENTATION ATTACHMENT

Instructions:

# To attach documents, please click on the Browse button, locate your document and then Save the page.

& Examples of documents you might want to load: Letters of Support, Problem ID Support Data, Documentation
for Executive Board.

e After saving the page, click Add to add another item.

» To delete the uploaded document dlick on the Delete Attachment button.

» If you want to delete the attachment listing entirely, select the page for the target listing, then click on the
Delete button.

Last modified by William Hutchinson on 1/23/2008 7:27:25 PM

Document Title:

Bohim s
(Currditly: 193432-20653-december report 2007.pdf)

Attachment

Last modified ©

£ Copyright 2000-2008 Agate Software

O = T

| |@] Microsoft PowerPaint - [... |

Powerad by IntelliGrants

[H00% - 4

@) « vazem

cf_-start| | 5] Inbox - Microsoft utlook. | (& Star 94 FM - Windows In... | (& eGOHS [Program Info.. 1) egohs

e 17



Grant Administrator

1. Return to the Report E§€GOHS

Menu page.

2_ Fina' Report: Th|s Start Menu Agency Info Srant Menu User: Kilei';risiair;;'l; 7'7’_4:.7;-|E7|7|:Vr”” Liohg;uit
defaults to NO so
unless itis the - —— Submit | Delete ]

September Report
do not change this.

Grant #: GA-2008-232-00599 =P |Final report: O ves @ No

Information

Grant Report: Forms

3. Then click the Report Title: GA M-:-nth_lg_r Activity Report 2008 A Collapse Entire Tree &
Submit button. Status: Report Initiated .. ¥] GA MAR Cover Page
Due Date: 12/20/2007 'ﬁ A MAR Page 2
R """ LY L1 g
4. GOHS Staff W|” SEiic e - ’ﬁ MAR - Enforcement Data
; W
rEVieW the MAR oo | =] Documentation Attachment

. Special Reports
along with any

= Milestone Report

Smeitted ClaimS « Statistical Summary
and process them feport . _LE‘JE"":ﬁ
. =l Application Form MNo Errors
accordlngly. &\  Check Errors *+— |ast Page Visited
L;_]L Report PDF

| Blank Report PDF

e 18




Grant Administrator

ﬁgGOHS

T4 Start Menu | Admin Grant Menu User: Jason Berry ¥# Help [ Motes | Logout
After submitting, 2
the report status
::‘ Grant Report Accept [ Madifications Req'd I

changes to ~
ProgreSS Report Grant #: GA-2008-943-00594 Final report: " ves & No
S b tt d d eneral Information Grant Report: Forms

ubmitie ’ an Title: GA Monthly Activity Report 2008 i P -

. britted/Review il ?0 ahgse Entire Tree e
will change to Status: A Report Su | B oA MAR Cover Page
Progress Report Due Date: 1/20/2008 “¥L GA MAR Page 2

d P Period: 12/01/2007 - 12/31/2007 - = MAR - Enforcement Data
B+ Documentation Attachment
Approved once -
i e | News report grant

approved by ; Special Reports v Dui clase

; 'ﬁ dui class 2
- 'é DUl DEC CLASS THREE

GOHS l = Milestone Report

= Statistical Summary
Report

1y Check Errors

el
Legend:
| Foe }f |_|-I: Application Form 'é Mo Errors
[ Report PDF — |ast Page Visited
[ece

Blank Report PDF

e19




Grant Administrator

1. The Monthly
Activity
Report is now
shown as
submitted on N
the Grant
Menu page.

Claims

= Claim History
L:]_? Application Menu
| 3] History

= Grant Amendments/Revisions
= Grant Status History

Email

Onsite Report

&

Mid-Year Review

Grant PDF

Blank Grant PDF

]

;I Craate

—IRAVEL - Travel to GUHS conference
EQUIPMENT PURCHASES - none
-~ CONTRACTUAL SERWVICES - consulting fee from legal or other spe
- CONTRACTUAL SERVICES - Burruss Institute administration and -
- CONTRACTUAL SERVICES - room rental
~—PER DIEM & FEES - none
- COMPUTER CHARGES ANMD COMPUTER EQUIPMENT - none
-TELECOMMUMNMICATIONS - none
-MOTOR WEHICLE PURCHASES - none
--RENT/REAL ESTATES - none
- COST CATEGORY SUMMARY
- GRANT TERMS AMD CONDITIONS
—CERTIFICATION AND SIGMATURES
- GRANT DISCLOSURE FORM - "
B Claims
EI FPayment Approwved
Beimbursement Claim #1 - GA: Hispanic Safety (Oct 2007)
EI Submitted/Review Required
i Reimbursement Claim #2 - GA: Hispanic Safety (Mow 2007)
El-Initiated
eimbursement Claim #3 - GA: Hispanic Safety (Dec 2007
E-Progress Reports
=] Report Approved
El A MAR 2008
-October 2007 (10,/01,/2007 - 10/31/2007)
! ‘November 2007 (11/01/2007 - 11/30/2007)
Iél---R_Epu_:\r‘t Submitted/Review Required
t—December 2007 (12/01/2007 - 12/31/2007)

e 20



GOHS Reporting
Procedures

Claims Submission Process




Grant Administrator

1. Loginto eGOHS

o Caran he Office of Highway Sators

SgGOHS

Welcome to the State of Georgia Governor's Office of Highway
Safety grant management system. Please choose from the list of
options below:;

= View available grant cpportunities
= Create a new user account
& Go to the GOHS home page

W Downloads

Internet Explorer

Adobe Acrobat Reader

Google Toolbar

Instructions for Reqgistration and Applications
Instructions for SADD Applicants

Username: sdriver

Password: eesssss

Forgot Your Password?

Thi=z iz the GOHS's grant management system. It is 3 system that requires authorization for access. If you do not have a
uszername and password and would like to use eGOHS, please contact the eGOHS help desk at smoore@gohs.state.ga.us or

404.656.6996. Thank you.

Powered by IntelliGrants

& Copyright 2000-2007 Agate Software

® 22



Grant Administrator

1. Open the grant
from the Task
List.

ESGOHS

S MUELITE Sgency Info

Welcome to the Electronic Grants for the Office of
Highway Safety.

You do not have any system messages.

# Task List: Actions Required

Collapse Entire Tree o
= &rants
prGrant Executed

--GA-2008-732-00590

User: William Hutchinson ¥ Help | Logout

:'- Initiate an Application

Search for Agency Information

# View All Agency Applications

» VWiew all Agency Grants

* View all Agency Claims

Maintain Your Account

® View Your Agency Information

# Edit Your Contact Information

e 23



Grant Administrator

| Wiew Grantee Information

Grant Information

General Information
view/Satisfy Grant Conditions
Grant Report Periods

Grant Documents

On the Start Menu,
the Administrator

can see the Claims N
selection dropdown.

#F Contacts

= Grantee Contact Information
* eG0OHS Contact Information
= Email Grant Contacts

The list shows
claims that are
currently due.

- Cymponents

Select the first
period and click the

$ Budget Pages
Create button.
= Current B get Overview
NOTE:
'E Progress Report
Claims must be =
submitted in order. "
==] Clai
Progress Reports ¥ -
must be completed . i
FIRST iGh: Hall County H.E.L.T. — Now 2007

H: Application Menu

® 24




1.

Claims

The
Claims/Payment
Request page
opens to the
“Expense
Summary” tab/

Go to the
“Expense Detail”
tab to itemize the
claim details.

GR: Highway Enforcement of Aggressive Traffic (Dec 2003)

Report Approval
Expense Summary

Grant Informatio

- Reimbursement

Claim #: 3 w

Expense Detail

Glynn County Police Department
GA-2010-000-00381
£137,480.00
Erm: 10/1/2009 to 9/30/2010
atch Pctg. (%0): 0.00

Comments to the Review Team from the Grantee:

Claim Attachments

Report Information

Main Contact:
Request #:

Final Report:
Report This Month:
Claim Status:

Payment Status:

Current Report Period:

Report Due Date:

Expense History

Claim Support

Jeffrey Strickland

3
Mo

Yes

Submitted/Rewview Reguired

1/20/2010

Flease omit the $49.50 Carwash charges listed on the worksheet. I did not include this on the claim.

BUDGET ITEMS

Persocnnel Services
(=alaries & fringes)

Regular Operating
Expenses

Travel of Employees
Equipment Purchases
Contractual Services
Per Diem & Fees

Computer Charges and
Computer Equipment

Telecommunications
Motor Wehicle Purchases

BUDGET TOTAL

Award

$102,660.

£24,320.
$3,000.
$5,700.
50.

$0.

$0.
$1,800.
£0.

oo

0o

oo
0o
0o
0o

0o

oo
oo

Other

$0.

$0.
0.
$0.
$0.
$0.
$0.

$0.
$0.

oo

oo

oo
oo
oo
o0

oo

oo
oo

PREVIOUS

EXPENSES
Award Other
$13,869.47 $0.00
$2,666.26  $0.00
$80.00 $0.00
£0.00 $0.00
£0.00 $0.00
£0.00 $0.00
£0.00 $0.00
$123.84 $0.00
$0.00 $0.00

BUDGET
REMAINING
Award Other
$88,790.53  $0.00
$21,653.74 $0.00
$2,920.00 $0.00
$5,700.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$1,676.16 $0.00
$0.00 $0.00

12/1/2009 to 12/31/2009

CURRENT PERIOD

EXPENSES™*™
Award Other
$7,401.06  $0.00
$1,297.05 $0.00

$0.00  $0.00
$5,605.00  $0.00
$0.00  $0.00
$0.00  $0.00
$0.00  $0.00
$123.81 $0.00
$0.00  $0.00

e 25



Grant Administrator

1. To add an
item to the
current claim,
start by N
selecting the
cost category
for the first
item from the
dropdown
menu.

ggGOHS

Start Menu Agency Info Grant Menu User: Kiley Sargent L 7] Help | Logout
Back to Grant Menu CLAIM/PAYMENT REQUEST §) Check for Errors
GA: Hall County H.E.A.T. (Mov 2007) - Beimbursement Claim #: 2 |w

Claim Attachments

Expense Summary Expense Detail Expense History Claim Support

" Add an Expense Item Save | Sancel

Budget Category =) |Leqular Operating Expenses e

Award Amount Balance
Personnel Serwvices (salaries & fringes)
Description Regular Operating Expenses
Travel of Emplovees
Equipment Purchases
Contractual Services
Per Diem = Fees
Computer Charges and Computer Equipment
Telecommunications
Motor Vehicle Purchases
= Rent/Feal Estates
» Expenses incurred during the current report period

Mo records found

Date

Claim

Cancel

No Records Found
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Grant Administrator

1. Selecting the Budget
Category populates
the Award Amount
Balance dropdown
box.

2. The Description box
drops down with the
items that are in that
Budget Category.

3. Selectthe
appropriate item from
your budget.

4. Enter the date of the
invoice.

5. Enter the dollar
amount.

6. CLICK SAVE

7. Remember, invoice
dates must be within
the grant period
(October 1, 2015-
September 30, 2016)

ggGOHS

Start Menu | Agency Info Grant Menu U=ser: Kiley Sargent L 2] Help | Logout
Back to Grant Menu CLAIM/PAYMENT REQUEST @) check for Errors
GA: Hell County H.E.A.T. (Nov 2007) - BReimbursement Claim #: 2 (W

Claim Support
Save [ Cancel l

Expense Summary Claim Attachments Expense History

3 Add an Expense Item

Budget Category Regular Operating Expenses et |

Award Amount Balance |1 ... $13,500.00 s e

Description REGULAR OFERATING EXPENSES: Fuel: £12800 oy -

Date i
REGULAR OFERATING EXPENSES: Fuel: $12&00

Claim BEGULRR OFEBATING EXFPENSES: Office Supplies: 5300

BEGULAER OPEBRATING EXFENSES: Publicaticon & Printing ({(Tickets & Warnings): 5600
* = Required Field Save [ Cancel l

::- Expenses incurred during the current report period

No records found

Mo Records Found
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Grant Administrator

1. After adding
and saving
the first item,
note that it is
now listed
below as part
of the claim.

gEGOHS

Start Menu | Agency Info | Grant Menu User: Kiley Sargent ¥ Help | Logout

Back to Grant Menu CLAIM/PAYMENT REQUEST

o Check for Errors

Gh: Hall County H.E.A.T. (Now 2007) - Beimbursement Claim #: 2 |w

Expense Summary Expense Detail Claim Attachments Expense History Claim Support

% Add an Expense Item Save | cancel

Budget Category

Award Amount Balance a2

Description e |5

Date

Claim

* — Required Field Cancel

::- Expenses incurred during the current report period Edit [ Delete

Claim Match Fed. Match
Description Date Amt. Yo Amt. Amt.

Budget Category: Regular Operating Expenses

& REGULAR OPERATING EXPEMSES: Fuel 11/4/2007 $5,689.12 40.00 £3,413.47 £2,275.65

TOTALS: 55,689.12 53,413.47 $52,275.65

Fdi LG
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Grant Administrator

After adding several
items, note the
grouping and claim
totals on the detail
page.

Here we have two
line item claims for
the Personnel
Services category
and one line item
claim for Regular
operating Expenses.

*NOTE: Dates can
not be after the

claim month. In this
case since this is a

\

G&: Hall County H.E.A.T. (HNowv 2007) - Reimbursement Claim #: 2 |w

Expense Summary Expense Detail Claim Attachments Expense History Claim Support

% Add an Expense Item

Budget Category e |
Award Amount Balance |

Description [

Date

Claim

* = Required Field S [ Cancel l

Edit | Delete l

Match
Amt.

::- Expenses incurred during the current report period

Claim Match Fed.

Description Date Amt. % Amt.

Budget Category: Personnel Services (salaries & fringes)

PERSOMMNEL SERWICE DETAIL - POSITION: 11742007
Deputy Chris Dale - Note Pay Rate: $19.53 X 20

$5,000.00 40.00 $3,000.00 $2,000.00

]

Whs/$20.31 ¥ 32 Whks/$20.31 X 17.0 Hrs-

2,227 hours this project period.

Ayerage Pay Rate of $20.01. There is a total of
R

PERSONNE L mdniee==T T TAIL - POSITIOM: 11/4/2007 $6,789.00

November claim,
you could put an
October dated
invoice but not
December.

=Eputy Michael Free-Mote Pay Rate: $21.56 X

() 32 Whks/$22.42 X 20 Whks/$22.42 X 17.0 hrs-
Average Pay Rate of $21.895. There is a total off
2,227 hours this project period.

Budget Category: Regular Operating Expenses
Y REGULAR OPERATING EXPENSES: Fuel

11/25/2007 $5,689.12

40.00

40.00

$4,073.40 $2,715.560

$3,413.47 §2,275.65

TOTALS:

517,478.12

510,486.87 56,991.25
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Back to Grant Menu CLAIM/PAYMENT REQUEST §) check for Errors

Gh: Hall County H.E.AR.T. (Howv 2007) - Beimbursement Claim #: 2 |

Grant Administrator

Claim Attachments Expense Histor

\J Claim Support
Subrnit | Edit | Delete .

Expense Sumimary Expense Detail

Grant Information Report Information
Grantee: Hall County Sheriff's Office Main Contact: Kiley Sargent
Grant #: GA-2008-232-00599 Request #: 2
1. Return to the Award Amount: $135,300.00 Final Report:
© »y Term: 10/1/2007 to 9/30,/2008 Report This Month: Yes
Expense Summary Match Pctg. (%): 40.00 Claim Status: Initiated
Payment Status:
tab once you have Current Report Period: 11/1/2007 to 11/30/2007
flnIShEd add|ng Report Due Date: 12/20/2007
Comments to the Review Team from the Grantee:
expenses. —
\ Mo comments have been made.
2' NOtlce that the |aSt PREVIOUS CURRENT PERIOD

TOTAL EXPEMNSES BUDGET REMAINING EXPEMNSES*

BUDGET ITEMS
tWO COIumnS now Award Other Other Award Other Award Other
contain the cost (P:E:’E‘jr'i"e”:'&sffirl_l“;’“;iﬁ’ $119,600.00 $79,733.33 $4,630.28 53,086 50.72 $76,646.48 | $7,073.40 $4,715.60
Category tOtals Of the E:g;‘;as;g“erating $13,500.00 $9,000.00 $0.00 £0.00 %$13,500.00 $9,000. $3,413.47 $2,275.55
current Clalm E:HB;E';:ES %1,800.00 $1,200.00 $0.00 £0.00 %1,800.00 $1,200.00 %0.00 $0.00
amounts. Ealt'éﬁ;”:;; $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
g;"r"jir;:;“a' £0.00 $0.00 £0.00 $0.00 $0.00 £0.00 $0.00 £0.00
Fer Diem & Fees $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
NOTE Computer Charges
. and Computer £0.00 $0.00 £0.00 £0.00 £0.00 $0.00 $0.00 $0.00
Equipment
Award e GOHS Funds Telecommunications $400.00 $266.67 £8.34 £5.56 £391.66 $261.11 $0.00 £0.00
gf:g':a“';z‘;ide $0.00 %0.00 $0.00 £0.00 £0.00 $0.00 %0.00 $0.00
Other = Grantee MatCh Rent/Real Estates $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
TOTALS $135,300.00 $50,200.00 $4,638.62 $3,092.42 $130,661.38 $87,107.59 $10,486.87 $6,991.25

*Please read, sign and mail the attached confirmation to GOHS immediately after you submit this claim..
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5

*NOTE: If possible, scan as
one large document
instead of several
individual pages.

Grant Administrator

From the Claim
Attachments tab, you
can add any number
of electronic
documents that will
support your claim
(pdf, doc, xls)

/

§§GOHS

Start Menu | Agency Info Grant Menu L) Help | Logout

k to Grant Menu ATTACHMENTS

Instructions: = complete the information below. For further instructions, please click the Help icon in the
upper right hand corn

Expense Sumimarry Expense Detail Claim Attachments Expense History Claim Support

“ Claim Attachments

e foymd

Click on the Add
button.

Name your document
something specific to
describe what is
attached. *Note: avoid
special characters
($%&*)

Attach documents as
you would to an email*

Click Save

No Records Found

SS:GOHS

Start Menu | Agency Info | Grant Menu %)) Help | Logout

Go to Grant Menu CLAIM ATTACHMENT

"+ Claim Attachments Save | Cancel

Title of Attachment |Expense Receipts for Claim 102005

File Path C:eGOHS Claims"Claim Receipts for 102005.doc] '

* = Required Field




Grant Administrator

The “Claim
Attachments” page
now shows the
documents that are
attached to this
month’s claim.

Clicking on the
document link will
open the document
for review.

You can edit or
delete a document
by checking the
appropriate
checkbox then using
the Edit or Delete
button.

EGOHS

Start Menu | Agency Info Grant Menu &) Help | Logout

Back to Grant Menu ATTACHMENTS

Instructions: Flease complete the information below. For further instructions, please click the Help icon in the
upper right hand corner of the page.

Expense Summanry Expense Detail Claim Attachments Expense History \\J Claim Support

sdd | Edit | Delete

" Claim Attachments

Title of Attachment File Path
1 Expense Receipts for Claim 102005 / upload/claim2:20receipt=%%20for?:20102005(2007124163251 ).doc

[Records 1 - 1 of 1] sdd | Edit | Delete

Powered by IntelliGrants £ Copyright 2000-2007 Agate Software
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Grant Administrator

1. Before submitting
the claim for
GOHS review,
click on the
“Expense
Summary” Tab.

2. You must edit the
claim header
information by
clicking on the
Edit button.

/

Back to Grant Menu

CLAIM/PAYMENT REQUEST

Expense Summary

Gh: Hall County H.E.A.T. (HNow 2007)

9 Check for Errors

— Beimbursement Claim #: 2 |

Claim Attachments

Expense Detail

Expense History

Grant Information

Grantee:

Grant #:

Award Amount:
Term:

Match Pctg. (%%):

Mo comments

Comments to the Re

Report Information

Hall County Sheriff's Office Main Contact:

GA-2008-232-00599 Request #:
$135,300.00 Final

10/1/2007 to 9/30/2008 ort This Month:
40.00 Claim Status:

Payment Status:
Current Report Period:
Report Due Date:

eam from the Grantee:

been made.

Kiley Sargent
2

Yes
Initiated

11/1/2007 to 11/30/2007
12/20/2007

BUDGET ITEMS

Personnel Services
(=alaries & fringes)

Regular Operating
Expenses

Trawel of
Employees
Equipment
Purchases

Contractual
Services

PREVIOUS CURRENT PERIOD

BUDGET TOTAL EXPENSES BUDGET REMAINING EXPENSES™
Award Other Award Other Award Other Award Other
$119,600.00 $79,733.33 $4,630.28 $3,086.86 $114,965.72 $76,646.458 £7,073.40 $4,715.60
$13,500.00 £9,000.00 £0.00 £0.00 $13,500.00 £9,000.00 $£3,413.47 $2,275.65
£1,800.00 $1,200.00 £0.00 $0.00 $1,800.00 $1,200.00 $0.00 £0.00
£0.00 $0.00 £0.00 $0.00 $0.00 £0.00 $0.00 £0.00
£0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00
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Grant Administrator

1. Select whether or
not this is the final
claim of the grant
period.

2. Optionally, you
may wish to add
clarifying
comments that
may assist GOHS
in their review of
your claim.

3. After performing
these tasks, click
SAVE.

*NOTE** Once a claim
Is marked FINAL,
no additional
claims can be
Initiated.

Start Menu | Agency Info Grant Menu User: Kiley Sargent € Help

Back to Grant Menu CLAIM/PAYMENT REQUEST

GA: Hall County H.E.A.T. (Howv 2007) - Reimbursement Claim #: 2

pense Detail Claim Attachments

Expense Summary Expense History

Logout

@) Check for Errors

Grant Information Report Information

Grantee: Hall County Sheriff's Office

iSargent, HKiley
Grant #: GA-2003-232-00599
Request #: 2
Award Amount: $135,300.00 )
Term: 10/1/2007 to 9/30/2008 Final Report: O ves & No*
Match Pctg. (%): 40.00 Report This Month: & ves O No*
Claim Status: Initiated

Payment Status:
Current Report Period: 11/1/2007 to 11/30/2007
Report Due Date: 12/20/2007

Comments to the Review Team from the Grantee:

Comments to support claim

25 of 500 Characters

(salaries & frinaes)

PREVIOUS CURRENT PERIOD

BUDGET ITEMS BUDGET TOTAL e BUDGET REMAINING e e
Award Other Award Other Award Other Award Other

Personnel Services o419 gpg oo $79,733.33 $4,630.28 $3,086.86 $114,060.72 $76,646.48 47,073.40 $4,715.60
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Grant Administrator

1.

You may print the
confirmation
page for your
records but
GOHS does not

need a signed \

copy to be sent
in.

This page is not
required due to
the GOHS
electronic
signature policy.

Back to Grant Menu CLAIM/PAYMENT REQUEST @) Check for Errors

Gh: Hell County H.E.A.T. (Hov 2007) - Reimbursement Claim #: 2 |w

Expense Detail Claim Attachments Expense History \J Claim Support

Expense Summary

submit | Edit | Delate

Grant Information

Report Information

Grantee: Hall County Sheriff's Office Main Contact: Kiley Sargent
Grant #: GA-20058-232-00599 Request #: 2

Award Amount: $135,300.00 Final Report: Mo

Term: 10/1/2007 to 9/30/2008 Report This Month: Yes

Match Pctg. (%): 40.00 Claim Status: Initiated

Payment Status:
Current Report Period: 11/1/2007 to 11/30/2007
Report Due Date: 12/20/2007

Comments to the Review Team from the Grantee:

Comments to support claim

PREVIOUS CURRENT PERIOD
e T BUDGET TOTAL EXPENSES BUDGET REMAINING EXPENSES*
Award Other Award Other Award oOther Award Other
Perso | Services
(onioricNG Ffrinaos; $119,600.00 $79,733.33 $4,630.28 $3,086.86 $114,060.72 $76,646.48 $7,073.40 $4,715.50
E‘Egu'aro FAME $13,500.00 %9,000.00 £0.00 $0.00 $13,500.00 $9,000.00 $3,413.47 $2,275.65
penses
Trawvel of
Ermplayees $1,800.00 %$1,200.00 £0.00 £0.00 $1,800.00 $1,200.00 $0.00 $£0.00
Eguipment
e $0.00 $0.00 £0.00 £0.00 $0.00 $0.00 $0.00 £0.00
Contractual
oot $0.00 $0.00 £0.00 £0.00 $0.00 $0.00 $0.00 $£0.00
Per Diem 8 Fees $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Computer Charges
and Computer $0. .00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Equipment
Telecommunications $400.00 $8.34 £5.56 $391.66 $261.11 $0.00 £0.00
Motor Wehicle
Pl $0.00 £0.00 £0.00 $0.00 $0.00 $0.00 $£0.00
Rent/Real Estates $0.00 $0. £0.00 %0.00 $0.00 $0.00 $0.00 $0.00
TOTALS $135,300.00 $90,200.00 ,638.62 $3,092.42 $130,661.38 $87,107.59 $10,486.87 $6,991.25

*Please read, sign and mail the attached confirmation to GOHS immediately after you submit this claim..
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Grant Administrator

Back to Grant Menu CLAIM/PAYMENT REQUEST @) check for Errors

1. Finally, click S FaT Comy FEA T ey 7007 — Feimpuresmen G v 1 [m
Submit to
send the
finished claim
to GOHS. —

Expense History \J Claim Support
Submit | Edit | Delete l

Expense Summanry Expense Detail Claim Attachments

Grant Information Report Information

Grantee: e Uty Shenff's Office Main Contact: Kiley Sargent
- GA-2008-232-00599 Request #: 2
Award Amount: $135,300.00 Final Report: Mo
Term: 10/1/2007 to 9/30/2008 Report This Month: Yes
Match Pctg. (%%): 40.00 Claim Status: Initiated
Payment Status:
Current Report Period: 11/1/2007 to 11/30/2007

[ =

Report Due Date: 12/20/2007
Comments to the Review Team from the Grantee:
Comments to support claim
PREVIOUS CURRENT PERIOD
T EET TS BUDGET TOTAL EXPENSES BUD'GET REMAINING EXPENSES*
Award Other Award Other Award Other Award Other

(P:arlségr?ense:&i?ir:;ei? $119,600.00 $79,733.33 $4,530.28 $3,086.86 $114,969.72 $76,646.48 §7,073.40 $4,715.60

E*:pgs'll_lasregperating $13,500.00 $9,000.00 £0.00 $0.00 $13,500.00 $9,000.00 $3,413.47 $2,275.65
E;f;ﬁ'yfes $1,800.00 $1,200.00 £0.00 $0.00 £1,800.00 $1,200.00 $0.00 $0.00
E,E';';ﬁ';":en: $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
g;’:'gg;:”a' $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
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Grant Administrator

Enter your
eGOHS password
to confirm the
submission.

*Please note that
your password is
your electronic
signature. DO
NOT SHARE
YOUR
PASSWORD.

*If something is
submitted in error
or fraudulently, it
will be tracked
back to this
password.

EgGOHS

\

Start Menu Agency Info Grant Menu

U=zer: Kiley Sargent L) Help | Logout

Back to Grant Menu

€ Enter Your Password - Windows Internet Explorer E]@

Expense Sumn..=mv SUBMIT THIS REPORT

Grant Information

Grantee:
Grant #:
Award Amount: z1
Term: 10
Match Pctg. (2%):

@ Internet

£ httpefpessn, egohs, orgfExpenditureReportSubmit_GetPin, asprMODE=EMTI

A= vwou sure you want to submit this Claim?

Enter your pas..rd: m

ICheck for Errors

nt Claim #: 2 |

Claim Support

mit | Edit | Delete l
Fargent

ed

POOY to 11/30/2007
2007

H100% -

Comments to the Review Team from the Grantee:

Comments to support claim

PREVIOUS
BUDGET TOTAL
BUDGET ITEMS EXPENSES
Award Other Award Other

(=alarie=s & fringes)

BUDGET REMAINING

Other

Personnel Services o444 gnn.0n $79,733.33 $4,630.28 $3,086.86 $114,360.72 $76,546.48

CURRENT PERIOD
EXPEMNSES*

Award Other
$7,073.40 $4,715.60
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Grant Administrator

1.

You will be
returned to the
Grant Menu page
and the Claim will
be shown within
the tree node
corresponding to
claims that have
been submitted
and are awaiting
GOHS review.

eGOHS [Grant Main Menu - Search] - M

File: Edit Wiew Favorites Tools Help

¢ Address g‘] http:fidemo. agatesoftware, comica_EGOHS Menulain_Grant, asp

vGD flinks >* 1 @y -

= L

Miew Grantee Inforrnation

Grant Information

General Information
e ¥YiewfSatisfy Grant Conditions
Grant Report Periods

2T Contacts

= Grantee Contact Information
= eGOHS Contact Information
= Email Grant Contacts

Components

Program Components
wice Areas

$ Budget Pad

= Current BudgeWQverview

Progress Reports

Claims

= There are no Claims available.
= Claim History

5y Application Menu

I 5] History

& Grant Amendments /fRevisions

- Clairmns
=l

El~Frogress Reports
Iél---P_rogress Report Subrmitted

PROJECT DBIECTIVES, ACTIVITIES & EVALLIATIONS -~
PROJECT OBIECTIVES, ACTIVITIES & EVALUATIONS
FROIECT OBIECTIVES, ACTIVITIES & EVALUATIONS
FROIECT OBIECTIVES, ACTIVITIES & EVALUIATIONS
MECTA PLARN
~RESOIURCE REQIUIREMEMNTS

ELF-SUFFICTIEMCTY
PERSOMNMEL SERWICE DETAIL - POSITION - project director
PERSOMMEL SERWICE DETAIL - POSITIOMN - peer to peer fra
PERSOMNMEL SERMICE DETAIL - POSITION - peer to pesr 1T
FERSOMMEL SERWICE DETAIL - BEMEFITS
oy SCHEDIILE FOR PROJECT EMPLOYEES
~REGULAR OPERATING EXPEMSES - program promotion brocl
~REGULAR OFPERATING EXPEMSES - university indirect costs
TRAWEL - travel to training and event sites
EQUIPMENMT PURCHAZES - none
SCOMTRACTUAL SERWICES - consulting fee from lspeakers
CCOMTRACTUAL SERWICES - Burruss Institute admiinis
CONTRACTUAL SERVWICES - roorm rental
FER DIEM & FEES - none
IZOMPUTER CHORGES ARD COMPUTER EQUIPMENT - none
TELECOMMUMNICATIONS - none
MOTOR WEHICLE PURCHASES - none
~REMT/REAL ESTATES - none
SIZOET CATEGORY SUMMAR™Y
ZERTIFICATION AMD STSHMATIIRES
SGRAMT DISCLOSURE FORM - "

ubmitted/Review Required
eimbursement Claim #1 - GA: Hispanic Safety

=-GA MAR

10012005 - 10/31/°2005

FPowered by I

@ Copyright Z2000-2005 Agate §
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What Happens to My Claim®¢

After you submit your claim for reimbursement, the following steps are
taken:

1. Reviewed by GOHS staff. The claim is either approved or returned
for modifications.

2. Reviewed by GOHS staff. The claim is either approved or returned
for modifications

3. Processed for Payment.
Claim batched on the 15" and 30" of each month.

5. Paymentissued by ACH/Direct Deposit by the Georgia
Department of Public Safety

-



GOHS Reporting
Procedures

“Zero Claim” Submission Process




€ eGOHS [Grant Main Menu - Search] - Windows Internet Explorer E]
Zero CI al m S Q i & | httpef v, egohs. org/Menutain_Grant.asp Al ||| XK 2=

File Edit ‘iew Favorites Tools Help

G:1.13|C Gl | Go gf} E - f? Bookmarks+ EhPUpups okay ";5 Check = % Autolink - | = Send tow '\:},' Settings+
C|aImS mUSt be WoEa |25 |+ | Gmail - Inbox (2) - jaso... @ajc.comlntlanta Journ... {élnternet Explorer cann... ;QEGOHS [Grant Main ... ""I\ = ey - i Page - (O Tools - ?

View Grantee Information |

submitted each month
even if there are no
expenses to claim for
a month.

Grant Information

General Information
View/Satisfy Grant Conditions
Grant Report Periods

Grant Documents

If there are no
expenses, a zero
claim should be

#! Contacts

* Grantee Contact Information
* eGOHS Contact Information
« Email Grant Contacts

submitted.

Create the claim just
as you would any
other month from the
claims drop down

box. N

Components

* Program Components
* Service Areas

5 Budget Pages

# Current Budget Overview

Progress Reports

. >
= Claims

. v| =)

311l County H.E.A.T. - Now 2007

4 Application Menu

& Internet +100% -
M € O] & ¥ &6 Yahoo! Messenger - e 1 8] PD Training | ] tnbe - Micrasoft Out. .. [2) s @@ 3146 PM
i
o441




|é eGOHS [Claim - Detail] - Windows Internet Explorer
@ L A & | htkp:ffvwviw . egohs. orgfExpenditureReport_Detail asp?PID=4219 M| A

File Edit View Fawvorites Tools  Help

A Google |Cl+ | GO ‘/‘; E - ﬂ? Bookmarks QPopups okay 2% Check - % Autolink - | o Send to-
Zero Claims a : :

WA B8 | = V] Gmail - Inbox (2) - jaso... @ajc.com | Atlanta Journ, .. @Internet Explorer cann. .. ;QEGOHS [Claim - Detail] ’:|\ e e~ |:r Page ~ i Tools ~
Back to Grant Menu CLAIM/PAYMENT REQUEST @ check for Errors
GA: Hell County H.E.A.T. (Nov 2007) - Reimbursement Claim #: 2 |%

1. Once onthe
Claims page,

Claim Attachments Expense History \J Claim Support

submit | Edit | Delete l

Expense Summary Expense Detail

ormation Report Information

CI i C k O n th e tab Grantee: Hall County Sheriff's Office Main Contact: Kiley Sargent
Grant #: GA-2008-232-00599 Request #: 2
(11 Award Amount: $135,300.00 Final Report:
for Expense / Term: 10/1/2007 to 9/30/2008 Report This Month: Yes
Match Pctg. (%): 40.00 Claim Status: Initiated

Detail”.

Payment Status:
Current Report Period: 11/1/2007 to 11/30/2007

Report Due Date: i12/20/2007
Comments to the Review Team from the Grantee:
MNo comments have been made.
CURRENT
BUDGET TOTAL ggg:;ggg BUDGET REMAINING PERIOD
BUDGET ITEMS EXPENSES*
Award Other Award Other Award Other Award Other

Personnel Services

(salaries & fringes) $119,600.00 $79,733.33 $4,630.28 $3,086.86 $114,569.72 $76,646.48 $0.00 $0.00

E:g;‘ll_lasregperat'”g $13,500.00  $9,000.00 $0.00 $0.00 $13,500.00 $9,000.00  $0.00 $0.00
Travel of Employees $1,800.00 $1,200.00 $0.00 $0.00  $1,800.00 $1,200.00 $0.00 $0.00
Equipment Purchases $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Contractual Services $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Per Diem & Fees $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Comnuter Charnes
€D Internat H100% v

M e ._'] G > = 6 Yahoo! Messenger vm ) PD Training l;I]Inbox-Microsoft Qut... [2) ? Cf:@ 3:54 PM
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Zero Claims

Within the
“Expense Detail”
page, you must
enter a line item
amount of $0.00.
You may choose
any category where
you have money in
the grant.

For the Description
enter “Zero Claim”

For the date, enter
a date within the
report date range.

Enter “0.00” in the
claim amount.

Click Save.

'€ eGOHS [Expenditure Budget ltem - Grid] - Windows Internet Explorer =3
P! (it P
@‘@‘ * | €] http: /v, egohs,org/ExpenditureBudgettem_Grid,asp e b B Pl

File Edit VYiew Favorites Tools Help

Google |G+ viGo o5 B~ | Yy Bookmarksw | 2hPopups okay | 57 check v % Autolink =
WA |25 | - [ Gmail - Inbox (2) - jaso... @ajc.com | Atlanta Journ... ,@ Internet Explorer cann. .. @BGOHS [Expenditur. .. M e BEER -

Grant #: GA-2008-232-00559
Grantee: Hall County Sheriff's Office
Status: Grant Amended

Access Level: Grant Administrator

Start Menu | Agency Info | Grant Menu User: Kiley Sargent L7) Help | Logout

Back to Grant Menu CLAIM/PAYMENT REQUEST @ check for Errors

Gh: Hell County H.E.A.T. (Nov 2007) - Reimbursement Claim #: 2 |w

m Expense Detail Claim Attachments Expense History Claim Support

% Add an “xpense Item Save Cancel

Budget Category Regular Operating Expenses
Award Amount Balance

Personnel Services (salaries & fringes)
Description Regular Operating Expenses ...

Date

Claim

Charges and Computer Equipment
municaticns Field
ehicle Purchases
= Rent/Real Estates
+* Expenses incurred during the current repo

Mo records found

No Records Found

red by IntelliGrants & Copyright 2000-2007 Agate Software

& mnternet H100% -

M é I_J.I G > ’ ) 7 fahoo! Messenger -IM @PD Training l;fllnbox-MicrosoFt Qut... @ ? CT:[% 4103 PM
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Zero Claims

After clicking the
save button, your line
item information will
populate as an
expense.

Notice that the claim

amount is “$0.00”. =~

It is not necessary to
do this for every line
item category.

Click on the expense
summary tab to
submit the claim.

[‘ eGOHS [Expenditure Budget Item - Grid] - Windows Internet Explorer - |E' |1|
g

@‘ =% |g htkp: /v, 2gohs, org/ExpenditureBudgetTtem _Grid, asp?PID=4530 j *4| | XK | |Live Search -
o -_ § 5 — o, 53
W 4 (@ eGOHS [Expenditure Budget Item - Grid] -y - B - o™= - |;;kPage - {GF Tools -

Grantee: Cit

§§:GOHS

Start Menu

Agency Info | Grant Menu User: Wil

Back to Grant Menu CLAIM/PAYMENT REQUEST © check for Errors

GA: atlanta fire dept (Jan 2008) - Reimbursement Claim #: 4j

Claim Attachments Expense History Claim Support

s+ Add an Expense Item Save Cancel

Budget Category
Award Amount Balance
Description

Date

* = Required Field

Claim Match Fed. Match
Description E wt. %  Amt. Amt.

::- Expenses incurred during the current report pe..--

Budget Category: Regular Operating Expenses

REGULAR OPERATING EXPENSES: Office Supplies/TONER INK FOR
" SCANNER,PRINTER,COPY ,EVENT CALENDAR/REPLACEMENT
PLANNER/MARKER/PENCIL/PEN/BATTERY/PAFER/

TOTALS:

1/8/2008 $0.00 0.00 $0.00 $0.00

50.00 50.00

.

[ [ [ | | ébmntermet [#100% - 4
| Lfﬂ Microsoft PowerPoint - [... | @ « | 2:05PM

[Records 1 -1 of 1]

&+ Startl I_J] Inbox - Microsoft Qutlook | (& star 94 FM - Windows In. .. “ /& eGOHS [Expenditure ... ) egohs
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Zero Claims

You have completed
entry for the zero
claim.

Before submitting,
you must edit and -
complete the final
report section. SAVE
this information.

Click on the submit
button to complete
the zero claim.

Enter your password
when prompted to
complete
submission.

ed
or

WeGOHS B

Start Menu | Agency Info | Grant Menu User: William Hutchinson | wd Help Logout

Back to Grant Menu CLAIM/PAYMENT REQUEST @ Check for Errors

|3.1: atlanta fire dept (Jan 2008) - Reimbursement Claim #: 4 v|

Expense Detail Claim Attachments

Expense Histor - aim Support
Subrmit | Edit | Delete .

Expense Sumimary

Grant Information Report Information
Grantee: City of _ogl ®re Rescue Main Contact: william Hutchinson
Pariment Request #: <4
ey GA-2008-732-00590 Final Report:
Award Amount: $171,.200.00 Report This Month: Yes
Term: 10/1/2007 to 9/30/20038 Claim Status: Initiated
Match Pctag. Payment Status:
(%o): .00 ~

Current Report Period:
Report Due Date:

1/1/2008 to 1/31/2008
2202008

Comments to the Review Team from the Grantee:

Mo comments hawve beaen made.

S subceT ToTaL  PREVIOUS o BUBSST,  cummeNT PEmIOD
Aveard other Awvrard Other Anvard Other Aveard Other
;Ef'fig;‘e”::! Services (salaries £0.00 $0.00 £0.00 $0.00 £0.00 $0.00 £0.00 £0.00
EEE:I'_‘E'S';SDE"E'“"‘Q $120,800.00 $0.00 $0.00 $0.00 $120,800.00 $0.00 £0.00 $£0.00
Trawel of Employees $1,000.00 $0.00 $0.00 $0.00 $1,000.00 $0.00 $0.00 £0.00
Equipment Purchases £0.00 $0.00 $0.00 $0.00 $0.00 $£0.00 $0.00 £0.00
Contractual Services $49,400.00 $0.00 $12,360.00 $0.00 $£37,040.00 $0.00 $0.00 %0.00
Per Diem & Fees $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
=
ggmgﬂ}gz: E;fi;grﬁénatnd $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Telecommunications £0.00 £0.00 £0.00 £0.00 $£0.00 £0.00 $£0.00 £0.00
Motor Wehicle Purchases $£0.00 $0.00 $£0.00 40.00 £0.00 £0.00 $£0.00 £0.00
Rent/Real Estates £0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 £0.00
TOTALS $171,200.00 $0.00 $12,360.00 $0.00 $158,840.00 $0.00 $0.00 £0.00
*Please read, sign and mail the attached confirmation to GOHS immediately after you submit this

claim..

]
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GOHS Reporting
Procedures

Amendments




Amenaments

Purpose:
- Make a change to objectives/activities.
- Financial adjustments within your budget.
- Personnel changes.

Contact planner before making changes in e GOHS.
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1.

Agency Administrator

Log into eGOHS

2R eGOHS - Portal - M zoft Internet Explore

Eile Edit Wiew Faworites Tools Help

-2 R A DEE S

Address I http: A /demo. agatesoftware. comAG4_EGOHS Aportal asp

GOHS

Ofice of Highway Salen

Wwelcome to the State of Georgia Governor's Office of Highway

Safety grant management system. Please choose from the list of
options below:

= View available grant opportunities
& Create a new user sccount
® Gotothe SOHS home page

W pownloads Username:lqpnund
Internet Explorer

. [
Adobe Acrobat Reader Password: |
Google Toolbar

Instructions for Registration and Applications

Instructions for SADD Applicants

Forgot Wour Password?

This is the GOHSE's grant management system, It is a system that requires authorization for access, If you do not have a
username and password and would like to use eGOHS, please contact the e GOHS help desk at jtkaczyki@agatesoftware .com or
({5553 555-5555. Thank vou.

Powered b

’_ ’_ I_ | Internet




Menu - Search] - Microzoft Internet Expl
Fil=  Edit “iew Faworites  Toolz  Help |

ini Eaihiie = NE e = W= =
Ag en Cy Ad m I n I Strator Address I@ kttp: AAdemo. agatesofbware. com/GA_EGOHS AMenub ain_Applicant.asp LI @Go Links **| Morton Antiiris E, -

Access Lewel: agency Administrato

§3 User Agency: My State University

User: Quarter Pound %)) Help Logout

art Menu Agency Info

1- Open the grant from " Initiate an application

Wwelcome to the Electronic Grants for the Office of

the Task List. Highway Safety.
There are no RFPs currently awvailable to you

You do not have any system messages. at this time,

Task List: Actions Req [ Quickunks |

s Collapse Entire Tree  da
N Search for Agency Information
ants
& View All Sgency Applications
rant Executed R
® View All Agency Grants

EA-FO00G6-945-00519 . .

® View All Agency Clainns

mMaintain Your Account
Wiew Vour Agency Inforrmation

Edit vour Contact Information

L

=] [ | s intemet




Agency Administrator

On the Grant Menu, the 4
Administrator clicks on
the “Amend Grant”
button to begin the
amendment process.

~NOTE*

DO NOT Initiate a claim
for reimbursement or
monthly activity report
while your grantis in
amendment.

File: Edit wig Faworites Tools Help

2N eGOHS [Grant Main Menu - Search] - Microsoft Internet Explorer, provided by Agate Software

i address |§1 http:ffdemo.agatesoftware. com/GA_EGOHS MenuMain_Grank. asp

neral Application Grant

#: GA-Z006-943-00519 (1)

al Information

Grant: Rel Ll
Collapse Entire Tree 4.

; TO/L1 2005 - 9/30/2006
unt: $55,000.00

lable Balance: $55,000.,00
on Hand: $0.00
EH Grant Executed

v Information

Grantee Information

ant Information
General Information

YiewfSatisfy Grant Conditions
Grant Report Periods

ntacts

Grantee Contact Information
eGOHS Contact Information
Email Grant Contacts

mponents

Program Components
Service Areas

dget Pages

Current Budget Overview

ogress Reports

. | Create

"l Create

Budget Gverview

arrative Pageis)

----- AODITIOMNAL IMPORMATICR

----- PEROBLEM IDEMTIFICATICMN

----- FPROGRAM ASSESSMEMNT

----- PROJECT OBIECTIVES, ACTIVITIES & EWALUATIONS
PROIECT OBIECTIVES, ACTIVITIES & EVALIIATIONS

----- PROIECT OBIECTIVES, ACTIVITIES & EVALUIATIONS

----- PEROJECT DBIECTIVES, ACTIVITIES & EVALIIATICONS

----- PROIECT OQBIECTIVES, ACTIVITIES & EVALIIATIONS

----- PROIECT OBIECTIVES, ACTIVITIES & EVALUIATIONS

----- MEDIA PLAM

----- RESOURCE REQUIREMENTS
SELF-SUFFICIEMCY

----- PERSOMMEL SERWICE DETAIL - POSITION - project directar

Arnend Grant

----- PERSOMNMEL SERWICE DETAIL - POSITION - peer to peer trainers

PERSOMMEL SERWICE DETAIL - POSITION - peer to peer 1T
----- PERZSCOMMEL SERWICE DETAIL - BEMEFITE
----- PaY SCHEDIUILE FOR PROIECT EMPLOYEES
----- REGULAR OFERATIMG EXPEMSES - program promotion brochur
----- RESULAR OPERATIMG EXPEMSES - university indirect costs
----- TRAWEL - travel to training and event sites
----- EQUIPMENMT PURCHASES - none

COMTRACTUAL SERVICES - consulting fee from Ispeakers
----- CONTRACTUAL SERVYICES - Burruss Institute adrinis
----- CONTRACTUMAL SERVICES - roorm rental
----- FPER. DIEM & FEES - none
COMPUTER CHARGESZ AMD COMPUTER EQUIPMEMT - none
TELECOMMUNICATIONS - none
----- MOTOR WEHICLE PURCHASES - none

REMT/REAL ESTATES - none

COST CATEGORY SUMMORY
o CERTIFTCATION aMD STSHMATLRES
----- SRANT DISCLOSURE FORM - '
El-Progress Reports
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1.

Agency Administrator

Next, the Agency
Administrator should

enter a detailed ~

justification for the
amendment request.
Include the amount of
money, reason why the
money is being moved
and the involved cost
categories.

Note the two Budget
Overviews. The top
one represents the
current state of the
amended budget (if any
changes were made).
The bottom overview
represents the Grant
budget prior to the
amendment.

2 eGOHS [Budget Overnview - Detail] - Microsoft Internet Explorer provided by Agate Software

Fil= Edit Wiews Fawvoribes Tools  Help o
¢ address | @] hikp:/fdemo. agatesoftware . comiGa_EGOHS GrantBudaet_Overview. asp | B3 5n | Links > -y -
-~
Return to Previous Faqge BUDGET OYERYIEW
Purpose of Amendment [ subrmit Armnended Grant | ©ancel Grant Ammendrment | Check for Errars |
Briefly describe and justify your requested changes and click the Sawve Justification button directly undernesath
the justification text area. after saving your justification please return to the Grant Menu to make modifications.
oo of 1000 Characters
% Grant Budget
"z« Budget Overview
General Application: Hispanic Safety
Budget Category Total
Personnel Services (salaries & fringes) $34,400.00
Regular Operating Expenses $6,100.00
Travel of Emplovees $1.s00.00
Equiprnent Purchases F0.00
Contractual Services $1z,700.00
Per Diem & Fees $0.00
Computer Charges and Computer Equipment $0.00
Telecommunications 4$0.00
Motor Wehicle Purchases $0.00
Rent/Real Estates $0.00
Total $55,000.00
= Previous Budget Overview
Seneral Application: Hispanic Safety
Budget Category Total
Personnel Services (salaries = fringes) $34,400.00
Regular Operating Expenses $6,100.00
Trawvel of Erploveses $1,800.00
Equiprment Purchases $0.00
Contractual Services $12,700.00
Fer Diern & Fees F0.00
Computer Charges and Computer Equipment $0.00
Telecommunications $0.00
Motor Wehicle Purchases $0.00
Rent/Real Estates $0.00
Total $55,000.00
- —— 1 .
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Agency Administrator

In this example, the
grantee requests to
move $400 from
Regular Operating to
Travel.

To do so, add the
detailed justification &
text as shown and
click the Save
Justification button.

Click on the “Grant
Menu” Tab.

==0OHS [Budget Owverview - Dekail] | | ’t::\ - |:| - (e > |:o7 Page -
Return to Previous Page BUDGET OVERVIEW
Purpose of Amendment [ Subrmit Arnended GSrant [ Cancel Grant Armendrment [ Check for Errors J

Briefly describe and justify yvour requested changes and click the Save Justification button directly underneath
the justification text area. After saving your justification please return to the Grant Menu to make modifications.

Justification:

We need to move 5400 from Regular Operating under the line item ;I
£ hlights to Travel. This will ke to cowver the cost of the Network
cordinator attendance at the NHISE Region IV LEL conference.

[

185 of 1000 Characters

Budget Overview Budget Line Items

% Budget Overview

TEM: SETEN TRAFFIC ENFORCEMEMNT METWORK

Budget Category Total
Personnel Services (salaries & fringes) $0.
Regular Operating Expenses $13,590.
Trawvel of Employees

Equipment Purchases

Contractual Services

Per Diem & Fees
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Agency Administrator

From the grant
menu, expand the
entire tree.

N

Select the cost
category line item
that you are moving
money out of.

File: Edit wig Faworites Tools

Help

2N eGOHS [Grant Main Menu - Search] - Microsoft Internet Explorer, provided by Agate Software

i address |§1 http:ffdemo.agatesoftware. com/GA_EGOHS MenuMain_Grank. asp

neral Application Grant

#: GA-Z006-943-00519 (1)

al Information

unt: $55,000.00

lable Balance: $55,000.,00
on Hand: $0.00
EH Grant Executed

v Information

10/1/2005 - 9/30/2006

ant InformdNgn

General Informats
YiewfSatisfy Grant
Grant Report Periods

itions

ntacts
Grantee Contact Information

eGOHS Contact Information
Email Grant Contacts

mponents

Program Components
Service Areas

dget Pages

Current Budget Overview

ogress Reports

. | Create

"l Create

Arnend Grant

Grant: Related Items

b Collapse Entire Tree

Budget Overview
arrative Pageis)

ADDITIOMAL INFORMATICN

PROBLEM IDEMTIFICATICOMN

PROGRAM ASSESSMERT

PROJECT OBIECTIVES, ACTIVITIES & EVALUATIONSE
PROJECT OBIECTIVES, ACTIVITIES & EWVALUATIONE
PROJECT QBIECTIVES, ACTIVITIES & EVALUATIONS
PROJECT OBJECTIVES, ACTIVITIES & EWVALLUATIOMNS
PROJECT OBIECTIVES, ACTIVITIES & EWVALUATIONS
PROJECT OBIECTIVES, ACTIVITIES & EWALUATIONS

o MEDTS PLAM

RESOURCE REQUIREMENTS
SELF-SUFFICIEMZY
PERSOMMEL SERWICE DETAIL - POSITION - project director
PERSOMNMEL SERWICE DETAIL - POSITION - peer to peer trainers
PERSOMMEL SERWICE DETAIL - POSITION - peer to peer 1T
PERZSCOMMEL SERWICE DETAIL - BEMEFITE

i 0 2 N | =l = 2 MW
BESLILAR OFERATIMG EXPEMSES - program promotion @

REGLIL, PRIy Mdirect costs
TRAWEL - travel to training and event sites

EQUIPMENMT PURCHASES - none

COMTRACTUAL SERVICES - consulting fee from Ispeakers
CONTRACTUAL SERVYICES - Burruss Institute adrinis
CONTRACTUMAL SERVICES - roorm rental

FPER. DIEM & FEES - none

COMPUTER CHARGESZ AMD COMPUTER EQUIPMEMT - none
TELECOMMUNICATIONS - none

MOTOR WEHICLE PURCHASES - none

REMT/REAL ESTATES - none

COST CATEGORY SUMMORY

CERTIFICATION AMD STIGMATIIRES

SRANT DISCLOSURE FORM - '

El-Progress Reports
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Agency Administrator

From the dropdown
menu, select the
category to be
reduced.

This is the item that
will be reduced by
$400.

I L S L LI | T LS |

I -a o o

——g

Access Level: Grant Administrator

Start Menu Agency Info Grant Menu

If wvou make additional changes to this page, please remember to click Save.

Return to Previous Page

unit Price:

Quantity:
Total Cost:

Instructions:
Flease complete this page, then click the Sawe button.

After =aving the page, click Add to add another item.

All printed materials must be pre-approved by GOHS prior to order.
Feqguired fields are marked with an *

User: Matthew Libby ¥4 Help | Logout
Your information has been saved.

o Check for Errors

REGULAR OPERATING EXPENSES
* = Required Field

Flease select a page to view: I‘ID Rechargable Flashlights (SETEM) 18 RECHARGABLE FLASHLIGHT (PWPD) ;I [s=]

Last modified by Matthew Libby on 2/23/2010 11:10:15 AM

4 Back [ Add [ Save [ Clear [ Celete [ Mext b [ “iew PDF l

Description: Il"J Rechargable Flashlights (SETEN) 18 RECHARGABLE FLASHLIGHT (FWFD)

EEEE

aa
28

$1,960.00

Last modified by Matthew Libby on 2/23/2010 11:10:15 AM

o Back [ Add [ Saus [ Clear [ Dzlete [ Mt b [ View PDF l

Powered by IntelliGrants

& Copyright 2000-2010 Agate Software
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Agency Administrator

Reduce the unit price
or quantity to get the
total cost reduced by
$400.

Then click SAVE.

-y - = e
Access Level: Grant Administrator

Start Menu | Agency Info Grant Menu User: Matthew Libby L2 X Help | Logout

Your information has been saved.
If you make additional changes to this page, please remember to click Save.

Return to Previous Page
REGULAR OPERATING EXPENSES © check for Errors

* = Required Field

Instructions:

® Flease complete this page, then click the Sawe button.

# After saving the page, click Add to add another item.

» All printed materials must be pre-approved by GOHS prior to order.
# Required fields are marked with an *

Please select a page to view: I'ID Rechargable Flashlights (SETEN) 18 RECHARGAELE FLASHLIGHT (PWFD) LI [=0]

4 Back [ Add [ Saue [ Clear [ Dalete [ Measxt = [ Wiew PDF.

Last modified by Matthew Libby on 2/23/2010 11:11:58 AM

Description: Il"_" Rechargaeble Flashlights (SETEN) 18 EECHARGALELE FLASHLIGHT (FWED) *

Unit Price: £55.72

Quantity: |28 *

Total Cost: $1,560.16

Last modified by Matthew Libby on 2/23/2010 11:11:58 AM
4 Back [ Add [ Saue [ Clear [ Dalete [ Measxt = [ Wiew POF l

Powered by IntelliGrants & Caopyright 2000-2010 Agate Software
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Agency Administrator

1. Returnto the grant
menu, expand the
entire tree. N\

2. Selectthe cost
category line item
that you are moving
money INTO.

2N eGOHS [Grant Main Menu - Search] - Microsoft Internet Explorer, provided by Agate Software

=1[e3

Fil=  Edit Wiew  Fawvorites  Tools  Help ","
: Address |§1 http:ffdemo.agatesofbware, comGA_EGOHSMenuMain_Grant. asp vl Go i Links T 1 @ -
neral Application Grant e
#: GA-Z006-943-00519 (1) Grant: Related Items
) .
al Information e Collapse Entire Tree  da
Budget Overview
3 10712005 - 9/30/2006 .
o $55,000.00 arrative Pageis)
Hm HEEER ADDITIOMAL INFORMATION
fetzls Bailemese $5s,000.00 PROBLEM IDEMTIFICATION
Bm Femss $o00 PROGRAM ASSESSMENT
=8 Gram: Breeuizel | R - FROJECT OBIECTIVES, ACTIVITIES & EVWALUATIONS
- PROIECT OBIECTIVES, ACTIVITIES & EVALIIATIONS
g Information
@ i e PROIECT OBIECTIVES, ACTIVITIES & EVALUIATIONS
g Information
----- PEROJECT DBIECTIVES, ACTIVITIES & EVALIIATICONS
----- PROIECT OQBIECTIVES, ACTIVITIES & EVALIIATIONS
antInformatidhy, e PROIECT OBIECTIVES, ACTIVITIES & EVALUIATIONS
. | Inf i - MEDTS PLAM
eneral Informatio
YiewfSatisfy Grant Co gions i RESOURCE REQUIREMENTS
Grant Report Periods SELF-SUFFICIEMCY
----- PERSOMMEL SERWICE DETAIL - POSITION - project director
ntacts N PERSOMNMEL SERWICE DETAIL - POSITION - peer to peer trainers
p PERSOMMEL SERWICE DETAIL - POSITION - peer to peer 1T
Grantee Contact Information
eGOHS Contact Information N | PERZSCOMMEL SERWICE DETAIL - BEMEFITE
Email Grant Contacts &G i i PaY SCHEDIUILE FOR PROIECT EMPLOYEES
\---REGULF\R OPERATIMNG EXPEMSES - program promokion brochur
mponents A REZL - - H H cts
| m——
| <ES TRAWYEL - travel to training and event sites
Program Components == =
Service Areas N
COMTRACTUAL SERVICES - consulting fee from Ispeakers
----- CONTRACTUAL SERVYICES - Burruss Institute adrinis
dget Pages
----- CONTRACTUMAL SERVICES - roorm rental
Current Budget Overwview e FER. CIEM & FEES - none
COMPUTER CHARGESZ AMD COMPUTER EQUIPMEMT - none
ogress Reports b B TELECOMMUNICATIONS - none
----- MOTOR WEHICLE PURCHASES - none
vuﬁ] REMT/REAL ESTATES - none
----- COST CATEGORY SUMMORY
aims e e CERTIFICATION AMD STIGMATIIRES
----- SRANT DISCLOSURE FORM - '
Vl@] =-Progress Reports ~
< >
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Agency Administrator

In this example,
you would create a
new line item for
travel.

Enter a description
and then include
the $400.

Click SAVE.

Grant #: TEMN-2010-000-00335

Grantee: Port Wentworth Police Department
Status: Grant In Amendment

Access Level: Grant Administrator

Start Menu | Agency Info Grant Menu

User: Matthew Libby (7] Help | Logout

Return to Previous Page o Check for Errors

* = Required Field

TRAVEL

Instructions:
# Pleaze complete this page, then click the Sawve button.
s After saving the page, click Add to add another item.

® Required fields are marked with an *

4 Back [ Add [ Save [ Clear [ Delete [ Mest b [ Wiew PDF

Description: I
Unit Price: I *
Quantity: I *

Total Cost:

4 Back [ Add [ Save [ Clear [ Dalete [ Mext b [ View PDF
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Agency Administrator

—L e e, n -

Grantee: Port Wentworth Police Department
Status: Grant In Amendment
Access Level: Grant Administrator

I —— _—
j ;Ee(_] UH b Grant #: TEN-2010-000-00335

1, Note that TraVGI haS Start Menu | Agency Info | Grant Menu User: Matthew Libby | &) Help | Logout
been added.

2. Click on the Grant eturn to Previoue o
eturn to Previous Page Check for Errors
Menu Tab. TRAVEL

Instructions:

#* Flease complete this page, then click the Sawe button.
& After zaving the page, click Add to add anather item.
& Required fields are marked with an *

Your information has been saved.
If you make additional changes to this page, please remember to click Save.

* = Required Field

4 Back [ Add [ Save [ Clear [ Delate [ Mext b [ Wiew PDF.
Last modified by Matthew Libby on 2/23,/2010 11:18:57 AM

Description: IREgicn IV LEL Conference *
Unit Price: |$4ﬂl’_'l.ﬂﬂ *
Quantity: Il *

Total Cost: $400.00

Last modified by Matthew Libby on 2/23/2010 11:18:57 AM

_ 4 Back [ Add [ Save [ Clear [ Delate [ Mext b [ Wiew POF l

Powered by IntelliGrants £ Copyright 2000-2010 Agate Software
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.. 2N eGOHS [Grant Main Menu - Search] - Microsoft Internet Explorer, provided by Agate Software |
Agency Administrator Eile Edit Wiew Favorites Tools Help a
: Address |€| http:ffdemo.agatesofbware, comGA_EGOHSMenuMain_Grant. asp vl Go i Links T 1 @ -
neral Application Grant e
#: GA-Z006-943-00519 (1) Grant: Related Items
) .
al Information & Collapse Entire Tres 4
Budget Overview
nce you return to 8 10/1/2005 - 9/30/2006 -
- o $55,000.00 arrative Pageis)
the rant men I"";'JI' | SEESE T ADDITIOMAL IMFORMATION
g u, able Balance: $5s,000.00 PROBLEM IDEMTIFICATION
d h . \ on Hand: $0.00 PROGRAM ASSESSMENT
eXpan t e ent' re =8 Grant Executed | . L FROJECT OBJIECTIVES, ACTIVITIES & EVALUATIONS
- PROIECT OBIECTIVES, ACTIVITIES & EVALUATIONS
v Information
tree. ----- PROJECT OBJECTIWES, ACTIVITIES & EWALUATIONS
----- PROIECT OBIECTIVES, ACTIVITIES & EVALUATIONS
. g e N e PROJECT OBIECTIVES, ACTIVITIES & EVMALUATIONS
2_ CIle on the Cost ----- PROJECT OBIECTIVES, ACTIVITIES & EVALUATIONS
0 - N MEDIA PLAMN
enera
Category Summary ot et Tonditions RESOURCE REQUIREMENTS
SELF-SUFFICIENCY
page ----- PERSOMMEL SERWICE DETAIL - POSITION - project directar
.
----- FERSCOMMNEL SERWICE DETAIL - POSITION - peer to peer trainers
‘ PERSOMMEL SERVICE DETAIL - POSITION - peer to peer 11
Grantee Contact Info ation
eGOHS Contact InformMNon b e PERSOMMEL SERVICE DETAIL - BEMEFITS
Email Grant Contacts N, i e PAYT SCHEDULE FOR PROJECT EMPLOYEES
----- REGULAR OFERATIMG EXPEMSES - program promotion brochur
mponents N0 e RESULAR OPERATIMG EXPEMSES - university indirect costs
----- TRAWEL - travel to training and event sites
Program Components N EQUIPMENT PURCHASES - none
Service Areas .
COMTRACTUAL SERVICES - consulting fee from Ispeakers
----- COMNTRACTUAL SERVYICES - Burruss Institute adminis
dget Pages
----- CONTRACTUAL SERVICES - room rental
Current Budget Overwview N i e FER. CIEM & FEES - none
COMPUTER CHARGES AMD COMPUTER EQUIPMENT - none
ogress Reports Qg H B TELECOMMUNICATIONS - none
\ ----- MOTOR WEHICLE PURCHASES - none
v |[cr=ate ] S el S —
— - COST CATEGORY SUMMART J—J
aims e e CERTIFT AT O S S o TR
----- GRANT DISCLOSURE FORM -
Vl@] =-Progress Reports ~
>
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Agency Administrator
Return to Previous Page
COST CATEGORY SUMMARY @ check for Errors
* = Required Field
Instructions:
You m ust C“Ck # Please complete this page, then click the Sawve button.
s Required fields are marked with an *
(13 »
SAVE” on the Cost
Category Summary
. T S e e e e
page in order to
COST CATEGORY TOTAL FED. AMT.
recalculate your _ T
1. Personnel Services (salaries & fringes) $0.00 £0.00
tOtaIS " 2. Regular Operating Expenses $13,592.50 $13,590.00
3. Travel $0.00 £0.00
4. Equipment Purchases £1,413.60 $1,410.00
NOTE The Cost 5. Contractual Services $0.00 £0.00
5. Per Diem & Fees $0.00 £0.00
Category Summary
. II ﬂ 7. Computer Charges and Computer Equipment $0.00 £0.00
page Wi nOt re eCt 8. Telecommunications $0.00 £0.00
yOU r Changes u ntll 9. Maotor Vehicle Purchases $0.00 $0.00
you click SAVE. 10. Total $15,006.10 $15,000.00
MATCHIMNG FUNDS Y ROUNDED
11 Local Cash Match (You must enter at least a 0 before saving to [ N £0.00
* force the page to calculate the category totals). = )
12. Federal Participation (percentage of total in Item 10) 100 _ $15,000.00
- — r— T T |




Agency Administrator

1. In order to submit,
return to the Grant
Menu page and
click on the View
Amendment

i eGoHS [Grant Main Menu - Search] | |

EI\'D'H']__,"PEIQE

ESGOHS

Grant #: TEN-2010-000-00335

Grantee: Port Wentworth Police Department
Status: Grant In Amendment

Access Lewvel: Grant Administrator

Start Menu | Agency Info Grant Menu

%+ TEN 2010 Grant

Grant #: TEN-2010-000_0032kfms

button.

General Information

Term: 10/1/2009 - 10/30/2010
Amount: $15,000.00

Available Balance: £4,068.26

Cash On Hand: £0.00

Status: Grant In Amendment

Agency Information

View Grantee Information

Grant Information

* General Information

» View/Satisfy Grant Conditions
« Grant Report Periods

* Grant Documents

#* Contacts

* Grantee Contact Information
* eGODHS Contact Information
+ Email Grant Contacts

Uszer: Matthew Libby

View Armendrnent I

Grant: Related Items

W Expand Entire Tree W
-Budget Qwverview
arrative Page(s)

-Claims
-Progress Reports
H-Report Submitted/Review Required
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Agency Administrator

Here you can see
the new budget on
top versus the
original or previous
budget on the
bottom.

Make sure the totals

are the same on
both budgets. If

not, you will need to

adjust funds.

K

TEM: SETEM TRAFFIC ENFORCEMENT NETWORK
Budget Category Total
Personnel Services (=alaries & fringes) £0.00
Regular Operating Expenses $13,190.00
[— JIravel of Employees $400.00
N Equip haze= $1,410.00
ontractual Services $£0.00
Fermsyem & Fees $£0.00
Comput®d\Charges and Computer Equipment £0.00
TelecommurMsgtiocns £0.00
Motor Wehicle PuMs il
Total $15,000.

Iverview - Detail] G i A Y

Budget Overview Budget Line Items

::- Budget Overview

“ Previous Budget Overview

TEM: SETEM TRAFFIC ENMFORCEMENT MET

Budget Category Total
Personnel Services (salaries & fringes) £0.00
Regular Operating Expenses $13,590.00
Trawvel of Employees £0.00
Equipment Purchases $1,410.00
Contractual Services £0.00
Fer Diem & Fees $£0.00
Computer Charges and Computer Equipment £0.00
Telecommunications £0.00
Motor Wehicle Purchases £0.00
Total $15,000.00 .
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Agency Administrator

L r e s e = (¥ e L=

Status: Grant In Amendment

eGOHS Grant £: TEN-2010-000-00335
Grantee: Port Wentworth Police Department

1 CIle the “CheCk fOI’ Access Level: Grant Administrator
’ 0 . Start Menu | Agency Info | Grant Menu User: Matthew Libby [ X Help | Logout
Errors” button to display
and lead you to any Return to Previous BUDGET OVERVIEW
errors in the grant you
. —_—
need tO f|X befOI’e Purpose of Amendment Jﬁbmit Arnended Srant Cancel Grant Armendrment | Cgeck for Errors
Subm|tt|ng Briefly dasaee=sTT =ty vour requested changes an the Sawe Justification button directly underneath
the justification text area. After saving your justify n please return to the Grant Menu to make modifications.

=

2. Click “Submit Amended
Grant” to submit the
amendment to GOHS

Justification:

We need to move 54 from Regular Operating under the line item ;I
flashlights avel. This will be to cover the cost of the Network
attendance at the NHISA Region IV LEL conference.

3. You may cancel your |
amendment by C||Ck|ng / 0195 of 1000 Characters
“Cancel Grant
Amendment”

4. Finally, click on the Budget

Submit button. 7 Grant Budget
Budget Overview Budget Line Items

“ Budget Overview

TEM: SETEM TRAFFIC ENMFORCEMENT NETWORK

Dascdenmd b o Tkl
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Agency Administrator

You can check the
status of your
amendment on the
main grant menu.

GOHS will review
your grant
amendment and
notify you of any
required
modifications.

Once the
amendment is
approved, you will
receive an
automatically
generated email.

F T

ﬁgGOHS

Start Menu | Agency Info [EElEhINEETE

% TEN 2010 Grant

Grant #: TEN-2010-000-00335

Grantee: Port Wentworth Police Department
Status: Grant Amendment Review Reguired
Access Level: Grant Administrator

Grant #: TEN-2010-000-00335 (2)

General Information

Term: 10/1/2009 - 10/30,/2010
Amount: $15,000.00

Available Balance: $4,068.26

Cach - pood. £0 00

Status: Grant Amendment Rewview

Required

Agency Information

View Grantee Information

Grant Information

General Information

View /Satisfy Grant Conditions
Grant Report Periods

Grant Documents

#? Contacts

» Grantee Contact Information
* eGOHS Contact Information
» Email Grant Contacts

User: Matthew Libby L] Help | Logout

View Amendrent

Grant: Related Items
W Expand Entire Tree W

----- Budget Overview
‘Marrative Page(s)

-Claims

---F':rcgress Reports
H-Report Submitted/Review Reguired
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GOHS Reporting
Procedures

Final Report




Grant Administrator

On the Start Menu, the
.. « Components
Administrator can see b
Program Components
the Progress Reports * Service Areas

(MAR) selection \

dropdown.

Budget Pages

® Current Budget Overview

/e

The list is visible only
if areport is available
to be filled out for a
current or past
reporting period.

Progress Reports

B9
Final Report 2011 - (due 11/20/2011)

Claims

=1

# Claim History

Select Final Report

[E: Application Menu

[5] History

®* Grant Amendments/Revisions
®* Grant Status History

=y Email

(=
LY
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Grant Administrator

1. Expand Tree-

2. Click on Project
Summary

ﬁSGOHS

Start Menu | Admin | Grant Menu

::~ Grant Report

Access Level: Grant Manager

Grant #: GA-2012-166-00332

General Inforns:

Report Title: Final Report 2012

Status: Report Intiated

Due Date: 11/20/2012

Penod: 09/29/2012 - 10/31/2012
O Special Reports
i,

® Milestone Report
® Statistical Summary
Report

" Check Errors

=5 Report PDF

[ove L}
Blank Report POF

User: Scarlett Woods I € Help I | Notes | Logout

Final report:

Grant Report

A Collapse Enti

= L Goals/

Goals

: Forms

Submit I Delate ]

Yes @ No

e lres A

| Gonlsl

| Goals/Objectives/Activites

Ricchives/Activiies

2001s/Objectives/Activite

v

f

a

f Coals/Objectives/Activites
via

“‘

v

v

f

2
-
=

¥ Madia Plan

»

Qccupant Protection

S -
Expendtures

Law Enforcement Only
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1.
2.

Grant
Administrator

Click on “Save”

The original —
summary of
your grant will
pre-populate

Then Click
“next

rant & GA-2012-166-00332
Department of Public Safety
Status: Grant Execubed

Acoess Level: Grant Manager

¥ o

ranbas: Gaorg

gSGOHS

Start Meanu Agdrman Crant Manu Beport Menns Ussr: Scarlett Wonsds rj_; Halp Mobas Logout

rn Fr i & P
PROJECT SUMMARY © Check for Errors
* = Reguired Field

Irn=TMm . = Click the Save buttan (o display your project dessrmpieim,

Save | Clasr | Hasxe e | view poF

Brief Project Summary:
Te more effectively address the problem related to impaired drnvers. The task force will provide intense
enfgrcement coverage of the Atlanta and Savannah metropolitan areas.

T I Clamr ] Haxk I_ Vigw POF

Fowered by [nigliCranis & Copyright 2000-2011 Scyis Soffwars
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Grant Administrator geGOHS =

1. GoaIS/ObJeCtlveS/ SEDER SAants [ Admia I Grant Ment User: Scarlett Woods l € Help I Notes | Logout

Activities page Wi ” Return to Brevious Baas _ GOALS/OBIECTIVES/ACTIVITES © cCheck for Errors
» * = Required Field
appear. Instructions:
° » comp

se ete this page, the chick the Save buttor

2. Each will pre- e Sk s e TG 1 : :
populate from your

Goal: 1.1 GOHS GOAL: REDUCE ALCOHOL/DRUG RELATED CRASHES/INJURIES/FATALITIES
g rant Objective: The Atlanta HEAT Unit will initiste 138 DUI contacts per month during the grant period.

Activities: HEAT cofficers will be dedicated to enforcaing the impaired driving laws on the roadways of Atlanta
through saturated patrol and checkpoints in areas identified by data to be thoze where DUI related crashes,

f 138 DUI contacts will be initiated each m h by the Unat. All officers
training through refresher and update classes.

3. Did you meet this

goal? D3d you meet this gosi?
a Yes No *
4. If yeS y eXp I a.l n / if Yes - Explain: (highlight any major Accomplishments here)

accomplishments

5. If no, explain
challenges

IF Mo - Explain: (highhght any major Challenges here)

6. Any additional
comments? TS oy el S e

7. Click Save then Next

o s s e s
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Grant Administrator

The media plan \

should be
completed with a
summary of what
you did during
the year

The number of
people reached
and number of
stories.

Save, then click
“next”

Grant #: GA-2010-75-00385

Grantee: Henry County PD/Henry Co BOC
Status: Grant Amended

Access Level: Grant Manager

ﬁgGOHS

Start Menu Admin Grant Menu User: Scarlett Woods &9 Help | MNotes Logout

Return to Previous Page

MEDIA PLAN 0 Check for Errors
* = Required Field

Instructions: Summarize your media plan; include an estimate of the number of people reached, and the number of
news stories/print media/radio programs/TV programs featuring grant/PSA’s conducted.

< Back | next» | wiew PDF .

Last modified by Kimberly Monast on 11/15/2010 2:47:14 PM

# of People Reached: €8025
# of Stories: 14

Summary:

Describe your plans for announcing the award of this grant to your
community through media outlets available to you. Discuss how yvou plan to
keep the public informed of grant activities throughout the entire
project period.

m s

Last modified by Kimberly Monast on 11/15/2010 2:47:14 PM

4 Back | Mext® | wiew PDF l
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Grant Administrator

1.

S

Expenditures
should be broken
down and
entered.

This will be for
this particular
grant year and
should include
only grant funds.

Save, click Next.

Return to Previous Page

Instructions:

9 Check for Errors
* — Required Field

EXPENDITURES

Click the Sawve button to calculate the amount of funding received from GOHS. Then divide the it up into

the following categories.

4 Back | View PDF

Last modified by Kimberly Monast on 11,/8/2010 2:41:12 PM

TOTAL GRANT AWARD: $58,400.00
Amount spent

Child safety seats: includes expenses related to child safety car seats.

Computer: includes software, hardware, printers, and printi

Conference registration fees: includes ic costs related to

enrollment and attendance in ety conferences and training sessions.

Contractual s i o udes outsourced or subcontracted services and

. survey experts, evaluators.

ducational material and supplies: includes direct costs of purchasing

materials for traffic safety related educational programs.

Law enforcement equipment: includes direct costs of equipment for law

enforcement officers engaged in traffic safety initiatives, including but not £1,699.00
limited to motor vehicle purchase and expenses.

Law enforcement personnel: includes personal and professional services of
law enforcement officers, e.g. police officers.

Mon-law enforcement personnel: includes services of individuals and
professionals who are not law enforcement officers.

£50,598.00

Promotional items: include pens, key chains, posters, t-shirts, mugs, etc.

Training: includes costs for retreats, training supplies and materials, law
enforcement training, and training pamphlets.

Trawvel: includes costs for lodging, meals, airfare, hotels, and rental cars for
grant personnel as well as GOHS staff.

Paid media: includes any media traditionally Public Infarmation and

Education ("PI&E™) campaign materials and costs, including billboards, radio and
television advertising, Public Service Announcements, and traditional marketing
expenses.

Other media: includes such items as Internet service, maintenance of web sites,
and other expenses related to dissemination of public safety messages.

Other: is 2 general category that includes, but is not limited to, such diverse

cost items as conference/meeting room rentals, postage, office supplies, program
materials, office space, printing, envelopes, audio visual, digital cameras

(if not utilized as law enforcement equipment), and telecommunications.

£640.00

TOTAL: $52,937.00

Last modified by Kimberly Monast on 11/8/2010 2:41:132 PM

- " T .-
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Grant Administrator

Report Menu

EGOHS

Grant #: SADD-2010-549-00334
Grantee: Windsor Forest High School
Status: Grant Executed

Access Level: Grant Manager

Start Menu | Admin | Grant Menu User: Scarlett Woods ¥4 Help | MNotes | Logout
+ Grant Report
Grant #: SADD-2010-549-00334 .
Final report: Yas @ No
General Information v
Grant Report: Forms
Report Title: SADD FigalBae pn) P
L W Expand Entire Tree W
TS, Report Initiated

Confirm “Final
Report” is
marked YES.

Verify that the

=

Due Date: 11/20/2010

Period: 09/30/2010 - 10/31/2010

Special Reports

+ Milestone Report
¢ Statistical Summary

Milestone Chart
and Statistical
Summary are
complete.

Once complete,
submit the report
for GOHS review

=g Report

I, Check Errors

Report PDF

Blank Report PDF

Legend:

ﬁ No Errors = Last Page Visited
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